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PHAN IL. QUY TRINH GIAI QUYET THU TUC HANH CHINH
PUQC TAI CAU TRUC

1. Cip gidy xdc nhan khong thudc dién cap gidy phép lao dong doi voi
nguoi lao dong nude ngoai lam viéce tai Viét Nam

1.1. Ma TTHC: 1.014196.
1.2. Co quan gidi quyét TTHC: Uy ban nhan dan cap tinh.

1.3. Déi twong thwc hign TTHC: Nguoi st dung lao dong c6 nhu cau st
dung lao dong nudc ngoai lam viée tai Viét Nam.

1.4. Cdch thirc thue hién: truc tuyén qua Cong Dich vu cong quc gia; truc
tiép hodc thong qua dich vu buu chinh cong ich hodc qua thué dich vu ctia doanh
nghiép, ca nhan hoic qua uy quyén dén Trung tim Phuc vu hanh chinh cong tai
dia phuong.

1.5. Thanh phin ho so

(1) Viin ban dé nghl cap gidy xac nhan khong thudc dién cap gidy phep
lao dong theo Miu so 01 Phu luc ban hanh kém theo Nghi dinh so
219/2025/ND-CP.

(2) Gidy kham sitc khée do co' s¢' kham bénh, chira bénh cé da diéu
kién cp, trir truong hop két qua kham strc khoe da duoc két ndi, chia sé trén Hé
thong thong tin v€ quan ly hoat dong kham bénh, chira bénh hodc co so dir liéu
quoc gia vé y té. Poi voi gidy kham stre khoe do co s¢ y té ¢o tham quyén cta
nudc ngoai cap dugce st dung trong truong hop Viét Nam va quéc gia hodc vung
lanh thd cap gidy kham stc khoe co diéu wdc hodc thoa thuan thira nhan lan
nhau va thoi han st dung cua gidy kham stc khoe d6 khong qua 12 thang ké tur
ngay dugc cap.

_ (3) 02 anh mau (kich thudc 4 cm x 6 cm, phong nén trang, mat nhin thang,
dau dé tran, khong deo kinh).

(4) Ho chiéu con thoi han.

) Gidy to chting minh ngudi lao dong nudc ngoai khong thudc dién cap
giay phép lao dong

- Pbi voi nguoi lao dong nudc ngoai la truong van phong dai dién, du an
hodc chiu trach nhiém chinh vé hoat dong cta to chirc qudc té, to chirc phi chinh
phu nudc ngoai tai Viét Nam:

Vin ban cta co quan c6 thim quyén cip theo quy dinh cta phép luét.

- B61 voi nguoi lao dong nude ngoai ¢6 hg chi€u cong vu vao lam viéc cho
co quan nha nudc, t6 chirc chinh tri, té6 chirc chinh tri - xa hoi:

Vin ban cta co quan c6 tham quyén cip theo quy dinh cta phép luét.



- D61 vé1 nguodi lao dong nude ngoai dugc Bo Gido duc va Pao tao xac
nhan vao Viét Nam dé thuc hién cong viéc giang day, nghién ctru, chuyén giao
chuong trinh giao duc qudc té:

Vin ban cta co quan c6 tham quyén cip theo quy dinh cta phép luét.

- Pbi véi nguoi lao dong nudc ngoai dugc BO Gido duc va Pao tao xac
nhan vao Viét Nam dé lam nha quan 1y, giam ddc diéu hanh, hiéu truéng, phod
hiéu trudng co s gido duc do co quan dai dién ngoai giao nudc ngoai hoic t6
chtrc lién chinh phu dé nghi thanh 13p tai Viét Nam:

Vin ban cta co quan cd thim quyén cip theo quy dinh cta phép luét.

- Dbi v6i ngudi lao dong nude ngoai duoc cac bd, co quan ngang bd hoic
Uy ban nhan dan cap tinh xac nhan vao Viét Nam lam viéc trong cac linh vye:
tai chinh, khoa hoc, cong ngh¢, d61 moi sang tao, chuyén d6i sd qudc gia, cac
linh vuc uu tién phat trién kinh té - x4 hoi:

Vin ban cta co quan c6 thim quyén cip theo quy dinh cta phép luét.

- Péi voi nguol lao dong nude ngoai thude truong hop theo quy dinh cua
diéu wéc qudc té ma nude Cong hoa xi hoi chit nghia Viét Nam 1a thanh vién:

Van ban cua nguoi su dung lao dong tai nude ngoai cur nguoi lao dong
nudc ngoai kém thoa thudn hodc diéu udc qubc té ma nude Cong hoa xa hoi chu
nghia Viét Nam la thanh vién.

- P6i v6i ngudi lao dong nudc ngoai vao Viét Nam dé cung cap dich vu tu
van vé chuyén moén va k¥ thuat hoac thuc hién cac nhi€ém vu khac phuc vu cho
cong tac nghién ctru, xay dung, thim dinh, theo doi danh gia, quan 1y va thuc
hién chuong trinh, du an sir dung ngudn ho trg- phat trlen chinh thurc theo quy
dinh hay thoa thuan trong cac diéu udc quoc té vé nguon hd tro phat trién chinh
thire da ky két giita co quan c6 tham quyén cta Viét Nam va nudc ngoai:

Vién ban cua nguoi s dung lao dong tai nudc ngoai ctir nguoi lao dong
nudc ngoai kém thoa thudn hodc diéu udc qudc t& ma nudec Cong hoa xa hoi chu
nghia Viét Nam la thanh vién.

- Béi v6i ngudi lao dong nude ngoai duge co quan, to chire ¢ tham quyen
cua nudc ngoai cur sang Viét Nam giang day, lam nha quan ly, giam dbc diéu
hanh tai co s& gidao duc do co quan dai dién ngoai giao nudc ngoai, td chirc lién
chinh phu dé nghi thanh 13p tai Viét Nam hodc cac co s0, t6 chtrc dugc thanh lap
theo cac diéu udc qudc té ma Viét Nam di ky két, tham gia:

Vian ban cua nguodi st dung lao dong tai nudc ngoai cur nguoi lao dong
nudc ngoai kem thoa thuan hoac di€u udc quoc té ma nudc Cong hoa xa hdi chu
nghia Viét Nam la thanh vién.

- Péi v6i nguoi lao dong nurde ngoai 1a hoc sinh, sinh vién, hoc vién nuédc
ngoai dang hoc tap tai cac truong, co s¢ dao tao & Viét Nam hodc nudc ngoai co
thoa thudn thyc tap hodc thu moi [am vi¢e cho nguoi st dung lao dong tai Viét
Nam; hoc vién thuc tap, tap su trén tau bién Viét Nam:
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Van ban cua nguoi st dung lao dong tai nudc ngoai cir nguoi lao dong
nudc ngoai kem thoa thuan hoac di€u udc quoc té ma nudc Cong hoa xa hdi chu
nghia Viét Nam la thanh vién.

- B6i1 véi nguoi lao dong nude ngoai 1a tinh nguyén vién lam viéc tai Viét
Nam theo hinh thure tu nguyén va khong hudng luong dé thuc hién diéu udc quoc
té ma nudc Cong hoa xa hoi chu nghia Viét Nam Ia thanh vién va c6 xac nhan cta
co quan dai dién ngoai giao nudc ngoai hodc td chire quoc t€ tai Viét Nam:

Van ban cua nguoi su dung lao dong tai nudc ngoai ctir nguoi lao dong

nude ngoai kém thoa thuan hodc diéu udc qudc té ma nude Cong hoa xi hoi chu
nghia Viét Nam la thanh vién.

- D01 vOi nguoi lao dong nudc ngoai vao Viét Nam thyc hién thoa thuén
qudc té ma co quan, to chirc & Trung wong, cap tinh ky két theo quy dinh cia
phap luat:

Van ban cua nguoi su dung lao dong tai nude ngoai cur nguoi lao dong
nudc ngoai kém thoa thudn hodc diéu udc qudc té ma nudec Cong hoa xa hoi chu
nghia Viét Nam la thanh vién.

- P6i v6i ngudi lao dong nudc ngoai 1a nha quan 1y di chuyén trong ndi bd
doanh nghiép:

+ Van ban cua nguot st dung lao dong tai nudc ngoai cir nguoi lao dong
nudc ngoai sang lam viéc co6 thoi han tai hién di¢n thuong mai trén 1anh thd Viét
Nam va xac nhan di dugc nguoi str dung lao dong tai nudc ngoai tuyén dung
trudc do6 it nhat 12 thang lién tuc ngay trudc khi vao Viét Nam;

+ Gidy to chimg minh ngudi lao dong nudc ngoai 1a nha quan 1y 1a mot
trong cac gidy to sau:

++ Piéu 18 cong ty va gidy to chirng minh 1a nha quan 1y hodc vin ban bd
nhiém, di€u dong do6i voi céac vi tri 1a nha quan 1y theo quy dinh tai khoan 24
Diéu 4 Luat Doanh nghiép;

++ Gidy phép thanh 1ap co quan, t6 chirc hodc van ban bd nhi¢m, diéu dong
d6i voi nguoi dimg dau, cip pho cua ngudi ding dau co quan, to chirc.

- Béi v6i nguoi lao dong nude ngoai 1a giam ddc diéu hanh di chuyén trong
nodi by doanh nghiép:

+ Van ban ctua nguoi st dung lao dong tai nudc ngoai ctir nguoi lao dong
nudc ngoai sang lam viéc co6 thoi han tai hién di¢n thuong mai trén 1anh tho Viét
Nam va xac nhan da dugc nguoi sir dung lao dong tai nudc ngoai tuyén dung
trudce do it nhat 12 thang lién tuc ngay trudce khi vao Viét Nam;

+ Gidy to chirng minh ngudi lao dong nudc ngoai 1a giam déc diéu hanh 1a
mot trong cac giay to sau:

++ Gidy chimg nhan dang ky hoat dong chi nhanh, gidy chimg nhan dang

ky hoat dong van phong dai dién hodc gidy chimg nhan dang ky dia diém kinh
doanh ctia doanh nghiép;
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++ Piéu 18 cong ty hodc vin ban quy dinh vé co cdu to chirc cua €O quan,
t6 chiic; van ban xac nhan nguoi sir dung lao dong tai nudc ngoal vé sd nam
kinh nghiém lam viéc trong linh vuc phu hop vé1 vi tri cong viéc ma nguoi lao
dong nudc ngoai du kién 1am viéc tai Viét Nam.

Truong hop nguodi lao dong nudc ngoai da lam viée tai Viét Nam thi duoc
str dung gidy phép lao dong hodc gidy xac nhan khong thudc dién cap gidy phép
lao dong da dugc cip dé thay thé giay to ching minh sé nam kinh nghiém lam
viéce trong linh vuc phu hop vo1 vi tri cong viéc ma ngudi lao dong nude ngoai
dy kién 1am viéc tai Viét Nam.

- Dbi v6i ngudi lao dong nude ngoai 13 chuyén gia di chuyén trong ndi bo
doanh nghiép:

+ Vian ban ctia nguoi st dung lao dong tai nudc ngoai cir nguodi lao dong
nudc ngoai sang lam viéc co6 thoi han tai hién dién thuong mai trén lanh thd Viét
Nam va xac nhan da duoc nguodi st dung lao dong tai nudc ngoai tuyén dung
trude d6 it nhat 12 thang lién tuc ngay trude khi vao Viét Nam;

+ Gidy to chimg minh nguoi lao dong nudc ngoai 1a chuyén gia 1a mot
trong cac gidy to sau:

++ Vian bang, ching chi hodc gidy chirng nhan chimg minh t6t nghi€p dai
hoc tré 1én hodc tuong duong va van ban xac nhan cua nguoi sir dung lao dong
tai nudc ngoai vé sO nam kinh nghiém lam viéc cua chuyén gia do.

Truong hop nguoi lao dong nudce ngoai da lam vi€e tai Viét Nam thi dugce
su dung giay phep lao dong hodc glay xac nhan khong thudc dién cap gidy phép
lao dong da dugc cap dé thay thé giay to ching minh s6 nam kinh nghiém lam
viéc trong linh vuc phu hgp véi vi tri cong viée ma nguodi lao dong nudc ngoai
du kién 1am viéc tai Viét Nam;

++ Vin bang, ching chi hodc gidy chimg nhan ching minh t6t nghiép dai
hoc tr¢ 1én hodc twong duwong trong linh vue tai chinh, khoa hoc, cong nghé, d6i
méi sang tao, chuyén d6i s6 qudc gia, linh vuc vu tién phat trién kinh té - xa hoi
hoac theo thod thuan hop tac cua Chinh phu Vi¢t Nam va van ban xac nhan
nguoi st dung lao dong tai nudc ngoai vé sé nim kinh nghiém lam viéc cua
chuyén gia do.

Truong hop nguoi lao dong nude ngoai da 1am viée tai Viet Nam duge su
dung gidy phep lao dong hodc gidy xac nhan khong thude dién cap gidy phép lao
dong da dugc cap dé thay thé glay to chung minh kinh nghiém lam viéc trong
linh vuc phu hop véi vi tri cong viéc ma nguoi lao dong nude ngoai du kién 1am
viéc tai Viét Nam;

++ Gidy chung nhan thanh tich cao, bang cip, kinh nghiém trong linh vuc
van hoéa, thé thao ddi vai nghé si, huin luyén vién, van dong vién theo hudng
dan cta Bo truéng B Vin hoa, Thé thao va Du lich;

++ Gidy phép 14i tau bay, chimg chi chuyén mon dugc phép lam viée trén
tau bay d6i voi tiép vién hang khong, chimg nhan trinh do chuyén moén trong
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linh vyc bao dudng tau bay, ching nhan kha nang chuyén mon dbi voi thuyén
vién nude ngoai do co quan co tham quyen ctia Viét Nam cap. Truong hop do
co quan c6 tham quyén cua nudc ngoai cap phai dugc co quan co thAm quyén
ciia Viét Nam cong nhan theo huéng dan cua Bo trudng Bo Xay dung;

++ Gidy to chimg minh vé trinh do, trinh d6 chuan theo Luat Gido duc, Luat
Giao duc dai hoc, Luat Giao duc nghé nghiép dbi véi chuyén gia lam vi¢c trong
linh vyc gido duc va dao tao. Truong hop chuyén gia lam vi¢c trong Trung tam
ngoai ngit, tin hoc phai dam bao theo quy ché to chirc hoat dong cta trung tam;

++ Gidy to chimg minh chuyén gia 1am viéc trong mot sé nghé, cong viéc
dac thu khac theo huéng dan cia B0 truong, Thu trudng co quan ngang by quan
1y nganh, cong viéc dic thu.

- Pbi voi ngudi lao dong nudc ngoai 1a lao dong ki thuat di chuyén trong
nodi by doanh nghiép:

+ Van ban cua nguoi st dung lao dong tai nude ngoai cur nguoi lao dong
nudc ngoai sang lam viéc co thoi han tai hién di¢n thuong mai trén 1anh thd Viét
Nam va xac nhan da duoc nguodi st dung lao dong tai nudc ngoai tuyén dung
trude d6 it nhat 12 thang lién tuc ngay trude khi vao Viét Nam;

+ Gidy to chimg minh nguoi lao dong nudc ngoai 1a lao dong k¥ thuat 13
mot trong cac gidy to sau:

++ Van bang, chung chi hodc gidy chiing nhan chimg minh dao tao it nhat
01 ndm va van ban xac nhan cua nguoi st dung lao dong tai nudc ngoai vé s
nam kinh nghi¢m lam viéc cua lao dong k¥ thuat do.

Truong hop nguoi lao dong nudc ngoai da lam viée tai Viét Nam duge su
dung gidy phep lao dong hodc gidy xac nhan khong thude dién cap gidy phép lao
dong da dugc cap dé thay thé gidy to chimg minh kinh nghiém lam viéc trong
linh vuc pht hop véi vi tri cong viéc ma ngudi lao dong nude ngoai dy kién lam
viée tai Viét Nam;

++ Vian ban xac nhan cta nguoi st dung lao dong tai nudc ngoai vé s6 nim
kinh nghiém lam viéc cua lao dong ky thuat do. Truong hop nguoi lao dong
nudc ngoai da lam viée tai Viét Nam dugc sir dung gidy phép lao dong hodc
gidy xac nhan khong thudc dién cap giay phép lao dong da dugc cap dé thay the
gidy to chimg minh kinh nghiém lam vi€c trong linh vuc phu hgp véi vi tri cong
viéc ma nguoi lao dong nudce ngoai du kién lam vi¢e tai Viét Nam.

1.6. Mau don, mdu to khai: Vin ban vé viéc cap gidy xac nhin khong thugc
dién cap gidy phép lao dong (Mau s6 01 Phu luc I ban hanh kém theo Nghi dinh s6
219/2025/ND-CP).

1 7.7Pht'/l.é phi: Theo quy dinh tai cgflc van ban hudng dan Luat Rhi va 1€ phi
thugc tham quyén quyét dinh ciia Ho1 dong nhan dan tinh, thanh pho tryc thudc
trung uvong.

1.8. Yéu ciu, diéu ki¢n thuwe hién TTHC:
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a) Nguoi lao dong nuoc ngoai thuoc mot trong cdc truong hop sau:

- La Trudng van phong dai dién, du an hodc chiu trach nhiém chinh vé hoat
dong cua t chirc qudc té, to chic phi chinh phii nude ngoai tai Viét Nam;

- Vo Viét Nam véi thoi han dudi 03 thang dé thyc hién chao ban dich vy;

- Vao Viét Nam véi thoi han dudi 03 thang dé xur Iy su cd, tinh hudng k§
thuét, cong ngh¢ phuc tap ndy sinh l1am anh hudéng hoac c6 nguy co anh hudng
t6i san xut, kinh doanh ma cac chuyén gia Viét Nam va cac chuyén gia nudc
ngoai hi¢n dang & Viét Nam khong xur 1y dugc;

- La luat su nude ngoai da dugc cap Gidy phép hanh nghé luat su tai Viét
Nam theo quy dinh cta Luat Luat su;

- Truong hop theo quy dinh cta diéu udc qubc té ma nude Cong hoa x3 hoi
chu nghia Viét Nam la thanh vién;

- Nguoi nude ngoai két hon véi nguoi Viet Nam va sinh song trén 1anh tho
Viét Nam;

- La chu sé hiru hodc thanh vién gop von co gid tri gop von tir 3 ty dong tro
1én ctia cong ty trach nhiém hiru han;

- La Chu tich Hoi dong quan tri hodc thanh vién Hoi dong quan tri c6 gid tri
g6op von tur 3 ty dong trd 1€n cia cong ty c6 phan;

- Vao Viét Nam dé cung cip dich vu tu van vé chuyén mén va ky thuat
hoac thyc hién cac nhiém vu khac phuc vu cho cong tac nghién clru, xay dung,
tham dinh, theo doi danh gia, quan Iy va thuc hién chuong trinh, du an sir dung
ngudn ho tro phat trlen chinh thirc theo quy dinh hay thoa thuan trong cac diéu
udc quoc té vé nguon hd tro phat trién chinh thuc da ky két gilta co quan co
tham quyen ctua Viét Nam va nudc ngoai;

- Phong vién nudce ngoai hoat dong thong tin bdo chi dugc BO Ngoai giao
xac nhan;

- Pugc co quan, t6 chitc ¢ thim quyén cta nudc ngoai cir sang Viét Nam
giang day, lam nha quan ly, giam d6c diéu hanh tai co s gido duc do co quan
dai dién ngoai giao nudc ngoai, t6 chuc lién chinh phu dé nghi thanh 1ap tai Viét
Nam hoic céc co s6, to chic duoc thanh 1ap theo cac didu uwdc qudc té ma Viét
Nam d3 ky két, tham gia;

- Hoc sinh, sinh vién, hoc vién nudc ngoai dang hoc tap tai cac truong, co
s& dao tao & Viét Nam hoac nudc ngoai cé thoa thuan thuc tap hoac thu moi lam
viéc cho nguodi st dung lao dong tai Viét Nam; hoc vién thuc tap, tap su trén tau
bién Viét Nam;

- Than nhan thanh vién co quan dai dién nudc ngoai tai Viét Nam duoc
phép lam vi¢c tai Viét Nam theo quy dinh tai diéu udc quoc t&€ ma nudec Cong
hoa xa hdi chu nghia Viét Nam 1a thanh vién;

- C6 ho chiéu cong vu vao lam viéc cho co quan nha nudc, t6 chic chinh
tr1, t0 chirc chinh tr1 - xa hoi;
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- Ngudi chiu trach nhiém thanh 1ap hién di¢n thuong mai;

- Tinh nguyén vién lam viéc tai Viét Nam theo hinh thuc ty nguyén va
khong huong luong dé thuc hién diéu udc quéc té ma nudc Cong hoa xa hdi chu
nghia Vi¢t Nam la thanh vién va cé xac nhan cua co quan dai dién ngoai giao
nudc ngoai hodc t6 chirc qudc té tai Viét Nam;

- Vao Viét Nam thuc hién thoéa thuan quéc té ma co quan, td chirc & Trung
uong, cap tinh ky két theo quy dinh cta phép luat;

- Nguoi lao dong nudce ngoai 13 nha quan 1y, giam ddc diéu hanh, chuyén
gia, lao dong k¥ thuat thuoc mot trong cac truong hop sau:

+ Vao Viét Nam lam viéc co téng thoi gian dudi 90 ngay trong 01 nim,
tinh tir 01 thang 01 dén ngay cudi cung cia nim;

+ Di chuyén trong ndi bd doanh nghiép: Di chuyén c6 thoi han trong ndi bo
doanh nghi€p nudc ngoai da thanh 1ap hién di¢n thuong mai trén lanh thd Viét
Nam thu¢c pham vi 11 nganh dich vu theo biéu cam két dich vu cia Viét Nam
véi to chirc thuong mai thé giéi va da dugc doanh nghiép nudc ngoai tuyén
dung trudc do it nhat 12 thang lién tyc. Hién dién thuong mai bao gém to chuc
kinh té c6 vén dau tu nudc ngoai; vin phong dai dién, chi nhanh cua thuong
nhan nudc ngoai tai Viét Nam; vin phong diéu hanh ctia nha dau tu nudc ngoai
trong hop dong hop tac kinh doanh.

- Puoc Bo Gido duc va DPao tao xac nhan vao Viét Nam dé thuc hién cac
cong viéc sau:

+ Giang day, nghién ctru, chuyén giao chuong trinh gido duc quoc té;

+ Lam nha quan 1y, giam d6c diéu hanh, hiéu trudong, pho hiéu trudng co s
gido duc do co quan dai di€n ngoai giao nudc ngoai hoac to6 chuc lién chinh phu
dé nghi thanh 1ap tai Viét Nam.

- Puoc cac bd, co quan ngang bo hoic Uy ban nhin déan cip tinh xac nhan vao
Viét Nam lam viéc trong cac linh vue: tai chinh, khoa hoc, cong nghé, d6i méi sang
tao, chuyén d6i sé quic gia, cac linh virc vu tién phat trién kinh té - x4 hoi.

Truong hop khong phai lam thu tuc cap gidy xac nhan khong thudc dién
cap gidy phép lao dong nhung phai thong bao voi co quan co tham quyén cap
gidy xac nhan khong thu¢c dién cép giay phep lao dong noi nguoi lao dong
nudc ngoai du klen lam viéc cac ndi dung co ban sau: ho va tén, ngay thang ndm
sinh, qudc tich, sb ho chiéu, tén ngudi st dung lao dong nude ngoai, dia diém
lam viéc va thoi han 1am viéc trudce it nhat 3 ngay lam viéc, ke tr ngay nguoi lao
dong nudc ngoai du kién bat dau lam viéc tai Viét Nam, bao gom:

- Vao Vi¢t Nam véi thoi han dudi 03 thang dé thuc hién chao ban dich vu;

- Vao Viét Nam véi thoi han dudi 03 thang dé xur Iy su cd, tinh hudng k§
thuat, cong ngh¢ phure tap nay sinh lam anh huéng hodc ¢6 nguy co anh huong
td1 san xuat, kinh doanh ma cac chuyén gia Viét Nam va cac chuyén gia nudc
ngoai hién dang & Viét Nam khong xur 1y duorc;
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- La luat su nudc ngoai da duoc cip Gidy phép hanh nghé luat su tai Viét
Nam theo quy dinh cua Luéat Luat su;

- Nguoi nudce ngoai két hon véoi nguoi Vigt Nam va sinh song trén 1anh tho
Viét Nam;

- La chu sé hiru hodc thanh vién gop von co gid tri gop von tir 3 ty dong tro
1€n cua cong ty trach nhi€ém hiru han;

- La Chu tich Ho1 déng quan tri hoac thanh vién Hoi déng quan tri cé gia tri
g6p von tur 3 ty dong trd 1€n cia cong ty c¢6 phan;

- Phong vién nudce ngoai hoat dong thong tin bao chi dugc B Ngoai giao
xac nhan;

- Than nhan thanh vién co quan dai dién nudc ngoai tai Viét Nam duoc
phép lam viéc tai Viét Nam theo quy dinh tai diéu udc quoc t€ ma nudc Cong
hoa xa hoi chui nghia Viét Nam la thanh vién;

- Nguoi chiu trach nhiém thanh lap hién di¢n thuong mai;

- Ngudi lao dong nudc ngoai 1a nha quan 1y, giam doc dieu hanh, chuyén
gia, lao dong ky thuat vao Viet Nam lam viéc c6 tong thoi gian dudi 90 ngay
trong 01 nam, tinh tir 01 thang 01 dén ngay cudi cung cua nim.

b) Truong hop nguwoi lao dong mede ngodi da dwoc cdp gidy xdc nhdn
khéng thudc dién cdp gidy phép lao déng cd nhu cau 1am viéc cho ngudi sur
dung lao dong do tai nhiéu tinh, thanh phd truc thudc trung wong thi trude it
nhat 3 ngay du klen lam vi€c, nguoi str dung lao dong phai thong bao cho co
quan c6 tham quyén cip gidy xac nhan khong thudc dién cap gidy phép lao dong
noi nguoi lao dong nude ngoai du kién lam viéc.

Thong bao gom cac ni dung co ban sau: ho va tén, ngay thang nam sinh,
qudc tich, s6 ho chiéu, s6 gidy xac nhan khong thudc dién cap gidy phép lao
dong, tén nguoi sir dung lao dong nudc ngodi, ngay bat dau va ngay két thic lam
viéc. Thoi han 1am viée khong vuot qué thoi han cta gidy xac nhan khong thudc
dién cép gidy phép lao dong da duoc cip.

¢) Hop phdp héa lanh sy va chimg thiee cdc gidy to:

Céc gidy tO trong hd so cip gidy xac nhan khong thude dién cap gidy phép lao
dong ddi véi nguoi lao dong nuoc ngoai néu ctia nudc ngoai phai hop phap hoa
lanh sy trir truong hop duoc mién hop phap héa lanh s theo didu udce quoc té ma
nudc Cong hoa xa hdi chu nghia Viét Nam va nude ngoai lién quan déu 1a thanh
vién hodc theo nguyén tic c6 di co lai hoic theo quy dinh ctia phap luat.

Gidy to da duoc hop phap hoa lanh su phai duoc dich ra tiéng Viét va
chtng thuc theo quy dinh cta phap luat. Truong hop gidy to 13 ban sao phai
duoc chung thuc véi ban géc truedce khi dich ra tiéng Vi¢t va ching thuc theo
quy dinh cua phép luat.
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1.9. Két qua gidi quyét TTHC:

- Giay xac nhan nguoi lao dong nudc ngoai khong thudc dién cap gidy

phép lao dong;

- Hodac van ban tra 101 trong truong hop khong cap gidy xac nhan khong
thude dién cap giay phép lao dong va néu ro 1y do.

1.10. Ra sodt, dinh gia: Nghi dinh s0 219/2025/ND-CP ngay 07/8/2025
cua Chinh phu quy dinh v€ nguoi lao dong nudc ngoai lam viéc tai Viét Nam.

1.11. Co 56 div li¢u két nér‘i: CSDL qquc”')c gia vé dan cu; CSDL quéc gia vé
dang ky doanh nghi¢p; CSDL nén tang s6 suc khoé dién tur.

Quy dinh tl}ilﬂh ph?ln ho so’ theo
Quyét dinh cong bo

Ho so dién tir

Keét noi, chia
sé dir li€u va

TT | Thanh phin hd so'| 520 | Ban 50 héa ho so
chinh | sao
Van ban d& nghi Cong DVC cu hinh |- CSDL quoc
chp gidy xdc nhan van ban dé nghi dudi | gia vé dan cu;
khong thuoe dién dang E-Form dién tr| _ cqpp quéc
cap gidy phep lao (D~oanﬁ nghiép dbfng gia veé dang
I | dong theo Mau sb| 1 ma dinh danh dang | {oanh
01 Phu luc ban nhqup qua A’VneID > | nghiép.
hanh kém theo khong can ky s6)
Nghi dinh s
219/2025/ND-CP
1 - Ban sao dién tr CSDL 7 nén
Thay thé thanh phan | a8 SO suc

Gidy kham sic
khéoe do co soO
2 | kham bénh, chira
bénh c6 du diéu
kién cép

hd so “Gidy kham sirc
khoe do co s& kham
bénh, chirta bénh c6 du
diéu kién cdp” bang dir
liéu tir CSDL nén tang
50 stc kho¢ dién tir khi
CSDL nay du diéu
kién két ndi, khai thac,
chia sé thong tin va cé
dir liéu dap tng yéu
cau giai quyét TTHC

khoé dién tu
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1.12. Quy trinh thuc hién

Trudng hop khai thac dugc thong tin trong Co sé dit liéu qubc gia va Co so dir
liéu chuyén nganh, nguoi st dung lao dong khong phai ndp thanh phan ho so nay.

1.12.1. Luu dé dién ur

1.12.1.1. Luu db chung

Hé thing CSDL

Xir Iy hé so trén Hé

O v cau
thanh toan

Newiri sir Cong DVC | Hé thong théng tin gidi P 2 T
ity | CuDNC | M| i agiduoe | hang i mi
s e E am khai thic chuyén nginh

CADL quis g=ive din
cib CSDL chiiyén agimh dia
Hi Tie chinh, CED0L quic g=
. i veding k¥ dosmh aghsy:
Bien thong tin
vao bisn man Jis
i (E-form)
HTTT vé QL kham
-.'_'n.'":at:-énh hnéc C3DL
quac zia ve v
Tai 2t dung, divh
kem thanh phan
hd s didn vk
Koho LI oba cd nhindsi
chire mén
HTTTEYTTHO Y Melly
. Tifp nhin hi so CEIN. HLENN
Tr2 lai ho s 17én i thing Limi -:':':u'\-n.".
F ' .
Tham dinh ho so
Bng b3 tranz Trilaibé 20BE |
thai lan Cong pueg ho so (Men | ™0 |
OVE guoc giz ciira dung)

imén hi so dant [

Thige kidn thand

Ilein kit ek i cheivh clieg
ch Mo pleyp el chuvén
ngaeh qry dmkl

-

todin I phi trge
tuwds

e

M-

Trd lén qua

™| Dhé guyét kit qud
| VE q

Tris kit i
dign

L 2




1.12.1.2. Luu d6 chi tiét

Xir Iy hé soctia 6 TTHC
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CONG. n|(u\| cONG le GIA
i dyng la

KHO CSDL DUNG CHUNG

HE THONG THONG TIN GIAI QUYET
THU TYC HANH CHINH CUABQ NOI VY

CSDLNLD NN TAIVIET NAM

NLDN N
Cong chie 5 e UBND,Ti TP himehpy iy qurdngid | CPLNLDNNTAIVIETNAM. | oL \n,nL\_\hryun\u|
quyét TTHC -—:

CSDLDUNG
CHUNG

BL. Nywi sir dyng lao «—————————

__BLTik pm.n a ki
ra b s

i Kozt

Yéu cin bd sung bé so Tir chéi hé 50

Kisugdiy i iﬁ B85 bepli
v

//K
‘.—/He 088 DK)
Kt 03DK \/ Dizk
il l CSDL NLD NN TAI
VIETNAM
Tiép nhin hé so ! Tir chisi hé 5o Tyo lip gity phép.
‘ |
Y

Vin bin tri 16 kim 1f Chuyén truong phong
do tir chii xic nhin

| B4, Xic nhin (Ky
nhiy)

' T
1.12.2. M6 ta chi tiét
STT |  Buée Chu thé M ta
twong tac

1| Bl: Nguoi| Nguoi st dung | Nguoi str dung lao dong thuc hién dang
st dung lao | lao dong | nhap vao Cong dich vu cong qudc gia
dong ké | (Cong djch vu bang tai khoan dinh danh doaph ngh1¢p,
khai va nop | cong quoc gia) | chon dich vu cong phu hop (cap/ cap lai/
ho so gia han giday phép lao dong/ gidy xdc

nhdn khong thugc di¢n cap gidy phép lao
dong) 161 ké khai (he thong ty dong dién
mét s6 truong thong tin ¢ saig tw CSDL
dung chung (néu co)) va nop ho so.
Trong trudng hop ¢d yéu cau bo sung hod
Sy thi nqui s dung lao dong thuc hién
b6 sung r61 ndp lai ho so.

2 | B2: Cong | Cong chuc tiép Cong chuc tiép nhan dang nhép vao H¢
chic  ti€p | nhén (HE | thong thong tin giai quyét thu tyc hanh
nhan thong thépg tin chinhq cua B(T)‘ch)i vy, thuc hién ti€p nhan

gidl quyét thu | va kiém tra ho so:
tl%c haAﬂh f:,hmh - Truong hop h6 so khong hop 1¢, cong
cua BO NOTVW) | ¢hire tiép nhan thue hién tir chdi hd so
kem 1y do tur choi.
- Truong hop hé so khong day da, cong
chtrc tiép nhan thuc hién yéu cau bo sung
hd so.
- Trudng hop hd so diy du, hop 18, cong

CSDLNLD NN TAI VIET NAM
Vin the
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STT| Buée Chi thé M6 ta
twong tac
churc tiép nhan thuc hién tiép nhén ho so.
H6 so duoc tiép nhan s€ duoc chuyén dén
Co s¢ dir ligu (CSDL) nguoi lao dong
nudc ngoai lam viéc tai Viét Nam dé xur
1y.

3 | B3. Xu ly| Cong chirc xir | Cong chirc xtr Iy thuc hién xtr 1y hod so
hd so ly (CSDL | trén CSDL nguoi lao dong nudc ngoai

nguoi lao dong | lam viée tai Viét Nam:

nuée  ngoadl | rygne hop héd so khong da didu kién,

lam viéc tal| 540 chic xir Iy thuc hién tir chéi hd so,

Viét Nam) soan thao va trinh ky van ban (c6 ky sd
dong dau) néu 16 1y do tir chdi. Théng
bao s& dugc dong bd vé Hé théng théng
tin giai quyét thu tuc hanh chinh cua Bo
Noi vy, sau do s€ dugc gui dén nguoi su
dung lao dong trén Cong dich vu cong
quéc gia.
- Trudng hop ho so du diéu kién, cong
chuc xu 1y thyc hién tao lap gidy phép
(gidy phép lao dong/ gidy xac nhan khong
thudc dién cip gidy phép lao dong) va
chuyén truéng phong chuyén mon xac
nhan.

4 | B4. Xac | Truéng phong | Trudng phong chuyén mon thuc hién xac
nhan  (ky [chuyén  moén | nhan (ky nhay) gidy phép (gidy phép lao
nhay) (CSDL nguoi | dong/ gidy xac nhan khong thudc dién

lao dong nudc | cAp gidy phép lao dong), trinh lanh dao
ngoai lam vi¢c | ky duyét.
tai Viét Nam)

5 | BS. Ky | Lanh dao | Lanh dao c6 thim quyén thuc hién ky

duyét (CSDL  nguoi | duyét gidy phép (gidy phép lao dong/
lao dong nudc | gidy xac nhan khong thudc dién cap giéy
ngoai lam viéc | phep lao dong), chuyen dén van thu dé
tai Viét Nam) | cdp sb va déng dau.

6 | B6. Cap s6| Vin thu | Van thu thuc hién cip sé va dong dau
va dong | (CSDL  nguoi | trén CSDL nguot lao dong nudc ngoai
dau lao dong nudc | [am viéc tai Viét Nam. Thong bao két

ngoai lam viéc
tai Viét Nam)

qua xu 1y hd SO va gidy phép (gidy phép
lao dong/ glay xac nhan khong thudc
dién cap giay phép lao dong) ban dién tir
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STT

Budc

Chii thé
twong tac

Mo ta

(pdf ky sd) duoc dong bd vé Hé thong
thong tin giai quyét thu tuc hanh chinh
ctia Bd Noi vu va tra vé cho nguoi su
dung lao dong trén Cong dich vu cong
quéc gia.

Dt ligu gidy phép (gidy phép lao dong/
gidy xac nhan khong thudc dién cip gidy
phép lao dong) tu dong dugc cdp nhat
vao CSDL nguoi lao dong nudc ngoai
lam viéc tai Viét Nam va CSDL dung
chung. Hé théng tu dong ddng bo trang
thai yéu cau thuc hién nghia vu tai chinh
theo murc 1€ phi quy dinh.

B7. Gui
thong bao
thanh toan
1¢ phi (néu

Hé thong
thong tin giai
quyét thi tuc
hanh chinh cua

Hé théng thong tin giai quyét thu tuc
hanh chinh cua Bo N1 vu guri thong bao
thanh toan 1¢ phi (néu c6) dén nguoi st
dung lao dong.

co) Bo Noi vu

8 | B8. Thuc | Nguoi st dung | Nguoi st dung lao dong thuc hién thanh
hién thanh | lao dong toan 18 phi (néu co).
toan 1€ phi
(néu co)

9 | B9. Tra két Cong chirc mot | Sau khi ghi nhan hd so dugc thanh toan.
qua cho | ctra (Hé thdng | Cong chirc mét cira thuc hién tra két qua
nguoi  su | thong tin gidi | cho nguot st dung lao dong.
dung lao| quyét thu tuc
dong hanh chinh cua

Bd Noi vu)




21

2. Cép lai gidy xdc nhin khéng thudc dién cip gidy phép lao dong doi
véi ngudi lao dong nuwde ngoai lam viée tai Viét Nam

2.1. Ma TTHC: 1.014197.
2.2. Co quan gidi quyét TTHC: Uy ban nhan déan cap tinh.

2.3. Doi twong thwe hién TTHC: Nguoi sit dung lao dong c6 nhu ciu sir
dung lao dong nudc ngoai lam vi¢e tai Viét Nam.

2.4. Cich thirc thuwce hién: truc tuyén qua Cong Dich vu cong qudc gia;
truc tiép hoac thong qua dich vu buu chinh cong ich hodc qua thué dich vu cua
doanh nghiép, c4 nhan hoic qua uy quyén dén Trung tdm Phuc vu hanh chinh
cong tai dia phuong.

2.5. Thanh phén ho so

(1) Viin ban dé nghi cap lai gidy xac nhén khong thudc dién cap gidy
phép lao dong cia ngwoi sir dung lao dong theo Mau s6 01 Phu luc ban
hanh kém theo Nghi dinh so 219/2025/NDb-CP.

(2) Gidy to _chung minh viéc thay d6i mot trong cac noi dung sau: ho va
tén, qudc tich, sé ho chleu dia diém lam viéc, d6i tén nguoi st dung lao dong
ma khoéng thay d6i ma s dinh danh cta nguoi str dung lao dong.

(3) Gidy x4c nhan khong thudc dién cap gidy phép lao dong con thoi
han, trir truong hop bi mat hodc bi hu hong khong str dung duogc.

2.6. Méu don, mau to khai: Vin ban dé nghj cp lai gidy xac nhan khong
thugc dién cap gidy phép lao dong (Mau s6 01 Phu luc I ban hanh kem theo
Nghi dinh s6 219/2025/ND-CP).

2.7. Phi/I¢ phi: Theo quy dinh tai cac van ban hudng dan Luat Phi va I¢ phi
thudc tham quyén quyét dinh cia Hoi dong nhan dan tinh, thanh phd truc thudc
trung uong.

2.8. Yéu cau, diéu ki¢n thywe hién TTHC:

a) Céc truong hop cap lai gidy xdc nhdn khéng thude dién cdp gidy phép
lao dong bao gom:

(1) Gidy x4c nhan khong thuc dién cap gidy phép lao dong con thoi han b
mat hodc bi hu hong khong str dung duoc.

(2) Thay d6i mot trong cac ndi dung sau: ho va tén, qudc tich, s6 ho chleu
dia diém 1am viéc, d6i tén ngudi st dung lao dong ma khong thay dbi ma sb
dinh danh cta nguoi st dung lao dong.

b) Hop phdp héa lanh sw va chirng thuc cdc gidy to:

(1) Cac gidy to trong ho so cap lai gidy xac nhan khong thudc dién cap gidy
phép lao dong ddi voi nguoi lao dong nugc ngoai néu ctia nudc ngoai phai hop
phap hoa lanh sy trir trudng hop duge mién hop phéap hoa lanh su theo diéu udc
qudc té ma nude Cong hoa xa hoi chi nghia Viét Nam va nudce ngoai lién quan déu
1a thanh vién hodc theo nguyén tic c6 di c¢6 lai hodc theo quy dinh ctia phép luat.
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(2) Gidy t& da dugc hop phap hoa lanh sy phai dugc dich ra tiéng Viét va
ching thyc theo quy dinh cua phap luét. Truong hop gidy to la ban sao phai
duoc chung thuc véi ban goc trude khi dich ra tieng Vi€t va ching thuc theo

quy dinh cua phép luat.
2.9. Két qua gidi quyét TTHC:

- Gidy xéac nhan khong thudc dién cap gidy phép lao dong;

- Hodc van ban tra loi trong truong hop khong cép lai gidy xac nhan khong
thudc dién cap gidy phép lao dong va néu rd 1y do.

2.10. Ra sodt, dinh gia: Nghi dinh sO 219/2025/ND-CP ngay 07/8/2025
cta Chinh phu quy dinh v€ nguoi lao dong nude ngoai lam viée tai Viét Nam.

2.11. Co sé dii ligu két néi: CSDL qubc gia vé dan cu; CSDL quéc gia vé
dang ky doanh nghiép; CSDL ngudi lao dong nudc ngoai lam viéc tai Viét Nam.

Quy dinh thanh phin h so theo

Ho so dién tir

Két noi,
chia sé dir

Quyét dinh cong bo li¢u va 50
héa ho so
. A LA Ban | Ban
TT | Thanh phan ho so chinh | sao
Van ban dé nghi Cong DVC cau hinh van ban | ~gp.
cap lai gidy xac d'eﬂ ng%u duoi dangME-Fo‘rm quoc  gia
nhian khong thudc dién tu (Doanh nghiép ding | & 4an cu;
dien chp giky phép md dinh danh dang nhdp qua
{ lao dong ciia ngudi | VnelD, khong can ky so) CSDL
st dung lao dong qgéc e
theo Mau s6 01 Phu vé  dang
lyc ban hanh kem ky doanh
theo Nghi dinh s6 nghiép.
219/2025/Nb-CP
| - Ban sao dién tur CSDL
Thay thé thanh phin hd so |N8UO1 120
“Giay xac nhan khong thudc dQn‘g,mlJ’:O’C
X , . dié A A hép 1 a6 ngoai lam
) khoéng thudc dién - g : Viét Nam

cap gidy phép lao
dong con thoi han

CSDL nguoi lao dong nudc
ngoai lam vi¢c tai Viét Nam
khi CSDL nay du diéu kién
két ndi, khai thac, chia sé
thong tin va co dir liéu dap
g yéu cau giai quyét TTHC
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2.12. Quy trinh thuc hién:

Trudng hop khai thac dugc thong tin trong Co so dit liéu quéc gia va Co so dur
liéu chuyén nganh, nguoi st dung lao dong khong phai ndp thanh phan ho so nay.

2.12.1. Lwu do dién tir
2.12.1.1. Luu db chung

Hé théng CSDL X I bé o trén Ha

Newai 51:‘1' E“‘% Iﬂ: c He thnug:ﬂmng tin gLal chuyén nganh dwoe 'ﬂlél:lg ph;.n mém
dung lao dong Quic gia guyet TTHC lchai thée chuyén nginh

CRIOL gl g=ive dim
e CEDL chuyén agimh wia
Hi Tie chinh,, CSDL quic g=
ve dimp k§ doimh aghsy:

Bién thing tin
vao bisn man dia
i {E-form)

|

Ta sirdung, dish
kém thanh phan
o o dida vr

Wl LD et ch nhidnss
chirc inén

HTT TG TTHC Y Melly

. . Tiép nhan b o CRIL NLEPNN
Tra 1zi ho =0 trén B thins Kimn vide i Vilt
. = Nam
- N 1
Tham dinh ho so
Bing bd trang Trilihd=aBi |
thai len Cong pong hd so (Men [ l
DVE quac gia chua dang)
Laini :ul’:"ll cdia

Eoamh todinn {Iedii

hit s dlat) =

Thige bién thank

L todin B phi trge l | The du}'étke"tqui
tuvda

I ket quh B ek e
ch P2 pleip lef) chinvén
naarh :rr. ikl

r—\ Tris kit g
m & 3 dign b

Trd két qui

L -




2.12.1.2. Luu d6 chi tiét

Xir Iy hé soctia 6 TTHC
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CONG. n|(u\| cONG le GIA
i dyng la

KHO CSDL DUNG CHUNG

HE THONG THONG TIN GIAI QUYET
THU TYC HANH CHINH CUABQ NOI VY

SDLNL N
CERNIBINLAVIET A N CSDLNLDNNTAIVIETNAM | CSDLNLDNNTAIVIETNAM |  CSDLNLD NN TAIVIET NAM
Cing chir xir I duge UBND Tin/TP phin cip, iy quyén gisi rsbal bt

quyét TTHC "

CSDLDUNG
CHUNG

BL. Nywi sir dyng lao «—————————

__BLTik pm.n a ki
ra b s

i Kozt

Yéu cin bd sung bé so Tir chéi hé 50

Kisugdiy i iﬁ B85 bepli
v

Tiép nhin hé so ! Tir chisi hé 5o

) l CSDLNLD NNTAI
VIETNAM
Tyo lip giay phép

| |

Vin bin tri 16 kim 1f Chuyén truong phong
do tir chii xic nhin

| B4, Xic nhin (Ky
nhiy)

')
2.12.2. M6 td chi tiét
STT | Buédc Chii thé Mo ta
twong tac

1 Bl: Nguoi | Nguoi sir dung | Nguoi st dung lao dong thyc hién dang
su dung lao | lao dong | nhap vao Cong dich vu cong qudc gia
dong ké | (Cong djch vu bang tai khoan dinh danh doaph ngh1¢p,
khai va nfp | cong quoc gia) | chon dich vu cong phu hop (cap/ cap lai/
ho so gia han giday phép lao dong/ gidy xdc

nhén khong thugc dién cap gidy phép lao
dong) 161 ké khai (he thong ty dong dién
mét s6 truong thong tin ¢ san tir CSDL
ding chung (néu c6)) va ndp ho so.
Trong trudong hop c6 yéu cau bd sung hd
Y thi ngqéri s dung lao dong thuc hién
b6 sung r61 ndp lai ho so.

2 | B2: Cong | Cong chuc tiép Cong chuc tiép nhan dang nhép vao H¢
chic  ti€p | nhén (HE | thong thong tin giai quyét thu tyc hanh
nhan thong thépg tin chinhq cua B(T)‘N(f)i vu, thuc hién ti€ép nhan

gidl quyét thu | va kiém tra ho so:

tl%c haAﬂh f,hmh - Truong hop h6 so khong hop 1€, cong

cua BO Noi vu) | e tiép nhan thuc hién tir chdi hd so
kém 1y do tir chdi.
- Truong hop hé so khong déy du, cong
chure ti€p nhén thyuc hién yéu cau bo sung
ho so.
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STT | Budc Chii thé M ta
twong tac

- Trudng hop ho so day du, hop 18, cong
churc tiép nhan thuc hién tiép nhén ho so.
H6 so duoc tiép nhan s€ duoc chuyén dén
Co s¢ dir ligu (CSDL) nguoi lao dong
nudc ngoai lam viéc tai Viét Nam dé xur
1y.

3 | B3. Xt ly| Cong chirc xtr | Cong chic xur Iy thuc hién xtr 1y hod so
ho so ly (CSDL | trén CSDL nguoi lao dong nudc ngoai

nguoi lao dong | lam vige tai Viét Nam:

nuoc - Ngoall _ Trygng hop hd so khong du diéu kién,

lam viéc tal| 540 chic xir Iy thuc hién tir chéi hd so,

Viét Nam) soan thao va trinh ky van ban (c6 ky sd
dong dau) néu 16 1y do tir chdi. Théng
bao s& dugc dong bd vé Hé théng théng
tin giai quyét thu tuc hanh chinh cua Bo
Noi vy, sau d6 s& dugc gui dén nguoi su
dung lao dong trén Cong dich vu cong
quéc gia.
- Trudng hop ho so du diéu kién, cong
chuc xu 1y thyc hién tao lap gidy phép
(gidy phép lao dong/ gidy xac nhan khong
thudc dién cip gidy phép lao dong) va
chuyén truéng phong chuyén mon xac
nhan.

4 | B4. Xac | Truéng phong | Truong phong chuyén mon thyuc hién xac
nhan  (ky |chuyén  mon | nhan (ky nhay) gidy phép (gidy phép lao
nhay) (CSDL  nguoi | dong/ gidy xac nhan khong thudc dién

lao dong nudc | cap gidy phép lao dong), trinh lanh dao
ngoai lam vi¢c | ky duyét.
tai Viét Nam)

5 BS. Ky | Lanh dao | Lanh dao c6 thim quyén thuc hién ky

duyét (CSDL  nguoi | duyét gidy phép (gidy phép lao dong/
lao dong nudc | gidy xac nhan khong thudc dién cap gidy
ngoai 1am viéc | phép lao dong), chuyén dén vin thu dé
tai Viét Nam) | cdp sb va déng dau.

6 | B6. Cap s6 | Vian thu | Van thu thuc hién cdp sé va dong dau
va  dong | (CSDL nguoi | trén CSDL nguoi lao dong nudc ngoai
dau lao dong nudc | lam viéc tai Vigt Nam. Thong bao két

ngoai lam viéc

qua xtr Iy hd so va gidy phép (gidy phép
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STT

Budc

Chii thé
twong tac

Mo ta

tai Viét Nam)

lao dong/ glay xac nhan khong thudc
dién cap gidy phép lao dong) ban dién tur
(pdf ky sd) duoc dong bd vé Hé thong
thong tin giai quyét thu tuc hanh chinh
ctia Bo Noi vu va tra vé cho nguoi su
dung lao dong trén Cong dich vu cong
quéc gia.

Dir liéu gidy phép (gidy phép lao dong/
gidy x4c nhan khong thudc dién cap gidy
phép lao dong) tu dong dugc cdp nhat
vao CSDL nguoi lao dong nudc ngoai
lam viéc tai Viét Nam va CSDL dung
chung. Hé théng tu dong ddng bo trang
thai yéu cau thuc hién nghia vu tai chinh
theo mirc 1€ phi quy dinh.

B7. G
thong bao
thanh toan
1&¢ phi (néu

H¢ théng
thong tin gidi
quyét thu tuc
hanh chinh cua

Hé théng thong tin giai quyét thu tuc
hanh chinh cua B6 N§i vu gtri thong bao
thanh toan 1& phi (néu c6) dén nguoi st
dung lao dong.

cd) Bd No6i vu

8 | B8&. Thuc | Nguoi st dung | Nguoi st dung lao dong thuc hién thanh
hién thanh | lao dong toan 1& phi (néu co).
toan 1¢ phi
(néu co)

9 B9. Tra két Cong chirc mot | Sau khi ghi nhan hd so dugc thanh toan.
qua cho | ctra (Hé thdng | Cong chirc mét cira thuc hién tra két qua
nguoi  su | thong tin gidi | cho nguoi st dung lao dong.
dung lao | quyét thi tuc
dong hanh chinh cua

Bd Noi vu)
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3. Gia han gidy xdc nhin khong thudc dién cip gidy phép lao dong doi
véi ngudi lao dong nwdec ngoai lam viée tai Viét Nam

3.1. Ma TTHC: 1.014198.
3.2. Co quan gidi quyét TTHC: Uy ban nhan déan cap tinh.

3.3. Doi twong thuc hién TTHC: Ngudi sit dung lao dong c6 nhu ciu sir
dung lao dong nudc ngoai lam vi¢e tai Viét Nam.

3.4. Cich thirc thuwc hién: truc tuyén qua Cong Dich vu cong qudc gia;
truc tiép hoac thong qua dich vu buu chinh cong ich hodc qua thué dich vu cua
doanh nghiép, c4 nhan hoic qua uy quyén dén Trung tdm Phuc vu hanh chinh
cong tai dia phuong.

3.5. Thanh phén hé so:

(1) Vén bén cia nguoi sir dung lao dong dé nghi gia han gidy xdc nhén
khong thudc dién cap giay phép lao dong theo Mau so 01 Phu luc ban hanh
kém theo Nghi dinh so 219/2025/ND-CP.

(2) Giay kham sirc khée do co sé kham bénh, chira benh c6 di diéu
kién cap, trir truong hop két qua kham strc khoe da duoc két ndi, chia sé trén Hé
thong thong tin v€ quan 1y hoat dong kham bénh, chita bénh hoac co so dir liéu
quoc gia vé y té. Poi voi gidy kham stre khoe do co s¢ y té ¢o tham quyén cta
nudc ngoai cap dugce st dung trong truong hop Viét Nam va quéc gia hodc vung
lanh thd cip gidy kham stc khoe co diéu wdc hodc thoa thuan thira nhan 14n
nhau va thoi han st dung cua gidy kham stc khoe d6 khong qua 12 thang ké tur
ngay dugc cap.

(3) Ban sao giz”'n’y xac nhan khong thudc dién cap gidy phép lao dong con
thoi han da dwoc cap.

Truong hop khai thac duge thong tin vé gidy xac nhan khong thudc dién
cap gidy phép lao dong da duoc cap trong co so dir liéu dung chung hodc khong
c6 su thay doi thong tin vé gidy xac nhan khong thudc dién cép gidy phép lao
dong, ngudi sir dung lao dong khong phai ndp thanh phan hd so nay.

(4) Ban sao trang nhan than ho chiéu con thoi han.

Truong hop khai thac duoc thong tin vé ho chiéu con thot han trong co s6
dir liéu dung chung hodc khong co6 sy thay doi thong tin vé ho chiu, nguoi st
dung lao dong khong phai nop thanh phan ho so nay.

) Gidy to chtng minh ngudi lao dong nudc ngoai khong thudc dién cap
giay phép lao dong
- Pbi véi nguoi lao dong nudc ngoai la truong van phong dai dién, du an

hodc chiu trach nhiém chinh vé hoat dong ctia to chirc qudc té, to chiic phi chinh
phu nudc ngoai tai Viét Nam:

Vin ban cta co quan c6 tham quyén cip theo quy dinh cta phép luét.
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- P61 voi nguoi lao dong nude ngoai co6 hd chiéu cong vu vao lam viée cho
co quan nha nudc, to6 chuc chinh tri, t6 chirc chinh tri - xa hoi:

Vin ban cta co quan c6 tham quyén cip theo quy dinh cta phép luét.

- P61 voi nguoi lao dong nudce ngoai duge BO Gido duc va Pao tao xac
nhan vao Viét Nam dé thuc hién cong viéc giang day, nghién ctru, chuyén giao
chuong trinh giao duc qudc té:

Vin ban cta co quan c6 thim quyén cip theo quy dinh cta phép lut.

- Pbi voi nguoi lao dong nudc ngoai duge BO Giao duc va Pao tao xac
nhén vao Viét Nam dé lam nha quan 1y, giam ddc diéu hanh, hiéu trudng, pho
hiéu trudng co s gido duc do co quan dai dién ngoai giao nudc ngoai hoic to
chtrc lién chinh phu dé nghi thanh 13p tai Viét Nam:

Vin ban ctia co quan c6 tham quyén cap theo quy dinh cta phép luét.

- Pbi voi nguoi lao dong nudc ngoai duge cac bd, co quan ngang bo hoic
Uy ban nhan dan cip tinh xac nhan vao Viét Nam lam viéc trong cac linh vye:
tai chinh, khoa hoc, cong nghé, (‘101 moi sang tao, chuyén d6i sé quéc gia, cac
linh vuc wu tién phat trién kinh té - x4 hoi:

Vin ban cta co quan c6 thim quyén cip theo quy dinh cta phép luét.

- Péi voi nguoi lao dong nude ngoai thude truong hop theo quy dinh cua
diéu uéc qudc té ma nude Cong hoa xi hoi chit nghia Viét Nam 1a thanh vién:

Van ban cua nguoi st dung lao dong tai nudc ngoai cir nguoi lao dong
nudc ngoai kem thoa thuan hoac di€u udc quoc té ma nude Cong hoa xa hdi chu
nghia Vi¢t Nam Ia thanh vién.

- P6i v6i ngudi lao dong nudc ngoai vao Viét Nam dé cung cap dich vu tu
van vé chuyén moén va k¥ thuat hoac thuc hién cac nhi€ém vu khac phuc vu cho
cong tac nghién ctru, xay dung, thim dinh, theo doi danh gia, quan 1y va thuc
hién chuong trinh, du an su dung ngudn ho trg phat trlen chinh thure theo quy
dinh hay thoa thuan trong cac diéu udc quoc té vé ngudn hd tro phat trién chinh
thire da ky két giira co quan c6 thdm quyén ctia Viét Nam va nudc ngoai:

Van ban cua nguoi su dung lao dong tai nudc ngoai cir nguoi lao dong
nuédc ngoai kém thoa thuén hodc diéu udc qudc té ma nude Cong hoa xa hoi chu
nghia Viét Nam la thanh vién.

- Béi v6i ngudi lao dong nudce ngoai duge co quan, to chire ¢ tham quyen
cua nudc ngoai cur sang Viét Nam giang day, lam nha quan ly, giam dbc diéu
hanh tai co s& gido duc do co quan dai dién ngoai giao nudc ngoai, to chic lién
chinh phu dé nghi thanh 1ap tai Viét Nam hodc céc co so, to chirc duoc thanh 1ap
theo cac diéu udc quoc té ma Viét Nam da ky két, tham gia:

Van ban cua nguoi su dung lao dong tai nude ngoai ctir nguoi lao dong

nudc ngoai kém thoa thudn hodc diéu udc qudc té ma nude Cong hoa xa hoi chu
nghia Viét Nam la thanh vién.
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- Bbi voi nguoi lao dong nude ngoai 1a hoc sinh, sinh vién, hoc vién nudc
ngoai dang hoc tap tai cac truong, co sd dao tao & Viét Nam hodc nudc ngoai co
thoa thuan thyc tap hodc thu moi [am viée cho nguoi st dung lao dong tai Viét
Nam; hoc vién thyc tap, tap su trén tau bién Viét Nam:

Van ban cua nguoi st dung lao dong tai nudc ngoai cur nguoi lao dong
nudc ngoai kem thoa thuan hoac dieu udc quoc té ma nudc Cong hoa xa hdi chu
nghia Viét Nam la thanh vién.

- 61 voi nguoi lao dong nudc ngoai 1a tinh nguyén vién lam viéc tai Viét
Nam theo hinh thtrc tu nguyén va khong huong Iuong dé thuc hién di€u ude quoc
té ma nudc Cong hoa xa hoi chu nghia Viét Nam 1a thanh vién va cé xac nhan cia
co quan dai di€n ngoai giao nudc ngoai hoac to6 chirc qudc té tai Viét Nam:

Van ban cua nguoi su dung lao dong tai nude ngoai cir nguoi lao dong

nudc ngoai kém thoa thuan hodc diéu ude qudc té ma nude Cong hoa xi hoi chi
nghia Viét Nam la thanh vién.

- D01 voi nguoi lao dong nudc ngoai vao Viét Nam thyc hién thoa thuan
qudc té ma co quan, to chirc & Trung wong, cép tinh ky két theo quy dinh cia
phép luat:

Van ban cua nguoi su dung lao dong tai nudc ngoai cur nguoi lao dong
nudc ngoai kém thoa thudn hodc diéu udc qubc té ma nude Cong hoa xa hoi chu
nghia Viét Nam la thanh vién.

- P6i v6i ngudi lao dong nudc ngoai 1a nha quan 1y di chuyén trong ndi bo
doanh nghiép:

+ Van ban cua nguoi st dung lao dong tai nudc ngoai cir nguodi lao dong nudc
ngoai sang lam viéc ¢o6 thot han tai hién dién thuong mai trén 1anh tho Viét Nam;

+ Gidy to chimg minh ngudi lao dong nudc ngoai 1a nha quan 1y 1a mot
trong cac gidy to sau:

++ Qiéu 1¢ cong ty va gidy to ching minh 12 nha quan 1y hodc vin ban bd
nhiém, diéu dong doi voi cac vi tri 1a nha quan ly theo quy dinh tai khoan 24
Diéu 4 Luat Doanh nghiép;

++ Gidy phép thanh 1ap co quan, t6 chirc hodc van ban bd nhi¢m, diéu dong
d6i voi nguoi dimg dau, cip pho cta nguoi ding dau co quan, to chirc.

- Béi v6i nguoi lao dong nude ngoai 1a giam ddc diéu hanh di chuyén trong
nodi by doanh nghiép:

+ Van ban cuia nguoi str dung lao dong tai nude ngoai cir nguoi lao dong nude
ngoai sang lam vi¢c c6 thoi han tai hién dién thuong mai trén 1anh tho Viét Nam;

+ Gidy to ching minh nguoi lao dong nudc ngoai la giam dbc diéu hanh la
mot trong cac giay to sau:

++ Gidy chimg nhan dang ky hoat dong chi nhanh, gidy ching nhén dang
ky hoat dong van phong dai dién hodc gidy chiing nhan dang ky dia diém kinh
doanh ctia doanh nghiép;
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++ Piéu 18 cong ty hodc vin ban quy dinh vé co cdu to chirc cua €O quan,
t6 chiic; van ban xac nhan nguoi sir dung lao dong tai nudc ngoal vé sd nam
kinh nghiém lam viéc trong linh vuc phu hop véi vi tri cong viéc ma nguoi lao
dong nudc ngoai du kién 1am viéc tai Viét Nam.

Truong hop nguodi lao dong nudc ngoai da lam viée tai Viét Nam thi duoc
str dung gidy phép lao dong hodc gidy xac nhan khong thudc dién cap gidy phép
lao dong da dugc cip dé thay thé gidy to chirng minh s6 nim kinh nghiém 1am
viéce trong linh vuc phu hop vo1 vi tri cong viéc ma ngudi lao dong nude ngoai
dy kién 1am viéc tai Viét Nam.

- Dbi v6i nguoi lao dong nude ngoai 1a chuyén gia di chuyén trong ndi bd
doanh nghiép:

+ Van ban cua nguoi st dung lao dong tai nudc ngoai cir nguoi lao dong nudce
ngoai sang lam viéc ¢o6 thot han tai hién dién thuong mai trén 1anh tho Viét Nam;

+ Gidy to chimg minh nguoi lao dong nudc ngoai 1a chuyén gia 1a mot
trong cac gidy to sau:

++ Vian bang, ching chi hodc gidy chirng nhan chirng minh tot nghiép dai
hoc tr& 1én hodc tuong duong va van ban xac nhan cua nguoi st dung lao dong
tai nudc ngoai v€ sO nam kinh nghiém lam viéc cua chuyén gia do.

Truong hop nguoi lao dong nude ngoai da lam vi¢e tai Vigt Nam thi duoc
str dung gidy phép lao dong hodc gidy xac nhan khong thudc dién cap gidy phép
lao dong da dugc cap dé thay thé gidy to chung minh sé nam kinh nghiém lam
viéc trong linh vuc phu hgp véi vi tri cong viée ma nguodi lao dong nudc ngoai
du kién 1am viéc tai Viét Nam;

++ Vin bang, ching chi hodc gidy chimg nhan chimg minh t6t nghiép dai
hoc tr¢ 1én hoac twong duong trong linh vuc tai chinh, khoa hoc, cong nghé, doi
m&i sang tao, chuyén d6i s6 qudc gia, linh vuc vu tién phat trién kinh té - xa hoi
hoac theo thod thuan hop tac cua Chinh phu Vi¢t Nam va van ban xac nhan
nguoi st dung lao dong tai nudc ngoai vé sé nim kinh nghiém lam viéc cua
chuyén gia do.

Truong hop nguoi lao dong nude ngoai da 1am viée tai Viét Nam duge su
dung gidy phep lao dong hodc giay xac nhan khong thude dién cap gidy phép lao
dong da dugc cip dé thay thé gidy to chimg minh kinh nghiém lam viéc trong
linh vic pht hop véi vi tri cong viéc ma nguoi lao dong nudc ngoai dy kién lam
viéc tai Viét Nam;

++ Glay ching nhéan thanh tich cao, bang cap, kinh nghlem trong linh vuc
van hoa, thé thao d6i v6i nghé si, huan luyén vién, van dong vién theo huéng
dan ctua Bo truong Bo Vian hoa, Thé thao va Du lich;

++ Gidy phép 1i tau bay, ching chi chuyén mon dugc phép lam viéc trén
tau bay dbi voi tiép vién hang khong, chimg nhén trinh do chuyén mén trong
linh vuc bao dudng tau bay, chung nhén kha nang chuyén mon dbi voi thuyén
vién nude ngoai do co quan co thim quyén cua Viét Nam cdp. Trudng hop do
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co quan c6 tham quyén cua nudc ngoai cap phai dugc co quan c6 tham quyén
cta Viét Nam cong nhan theo hudng dan ctia Bg truéng Bo Xay dung;

++ Gidy to chimg minh vé trinh do, trinh d6 chuan theo Luat Gido duc, Luat
Giao duc dai hoc, Luat Gido duc nghé nghiép dbi vai chuyén gia lam vi¢c trong
linh vyc gido duc va dao tao. Truong hop chuyén gia lam vi¢c trong Trung tam
ngoai ngit, tin hoc phai dam bao theo quy ché to chirc hoat dong ctia trung tam;

++ Gidy to chirmg minh chuyén gia lam viéc trong mot s6 nghé, cong viéc
dac thu khac theo huéng dan cia Bo truong, Thu trudng co quan ngang by quan
1y nganh, cong vi¢c dac thu.

- Pbi voi ngudi lao dong nudce ngoai 1a lao dong ki thuat di chuyén trong
ndi by doanh nghiép:

+ Van ban cua nguoi st dung lao dong tai nudc ngoai cir nguoi lao dong nudce
ngoai sang lam viéc ¢o6 thot han tai hién dién thuong mai trén 1anh thoé Viét Nam;

+ Gidy to chimg minh nguoi lao dong nudc ngoai 1a lao dong k¥ thuat 13
mot trong cac gidy to sau:

++ Vin bang, chimg chi hodc gidy ching nhan ching minh dao tao it nhat
01 ndm va van ban xac nhan cia nguoi st dung lao dong tai nudc ngoai vé so
nam kinh nghiém lam vi¢c cua lao dong k¥ thuat do.

Truong hop nguoi lao dong nudc ngoai da 1am viée tai Viet Nam duge su
dung gidy phep lao dong hodc gidy xac nhan khong thude dién cap gidy phép lao
dong da dugc cap dé thay thé gidy to ching minh kinh nghiém lam viéc trong
linh vuc phi hop véi vi tri cong viéc ma ngudi lao dong nude ngoai dy kién lam
viéc tai Viét Nam;

++ Vin ban xac nhan cta ngudi sit dung lao dong tai nudc ngoai vé sd nim
kinh nghiém lam viéc cua lao dong k§ thuat do. Truong hop nguoi lao dong
nudce ngoai da lam viéc tai Viét Nam’du’(yc st dung gidy phép 12}0 dff)ng hoafu;
gidy xac nhan khong thudc dién cap giay phép lao dong da dugc cap dé thay the
gidy to chimg minh kinh nghiém lam viéc trong linh vuc phu hgp vé1 vi tri cong
viéc ma nguoi lao dong nudce ngoai du kién lam vige tai Viét Nam.

3.6. Mcft; don, mdéu to khai: Vin ban dfje nghi gia han gidy x4c nhan khong
thugc dién cap gidy phep lao dong (Mau s6 01 Phu luc I ban hanh kem theo
Nghi dinh s6 219/2025/ND-CP).

3.7. Phi/l¢ phi: Theo quy dinh tai cac van ban huong dan Luat Phi va I¢ phi
thugc tham quyén quyét dinh ciia Ho1 dong nhan dan tinh, thanh pho tryc thudc
trung uvong.

3.8. Yéu cau, diéu ki¢n thywe hién TTHC:

Hop phdp héa lanh sw va chitng thuc cdc gidy to:

(1) Cac gidy to trong ho so gia han gidy xac nhan khong thudc dién cap gidy
phép lao dong doi voi nguoi lao dong nude ngoai néu cua nude ngoai phai hop
phap hoéa lanh sy trir truong hop dugc mién hop phdp hoa lanh su theo diéu udc
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qudc té ma nude Cong hoa xi hoi chi nghia Viét Nam va nude ngoai lién quan déu
1a thanh vién hoac theo nguyén tac cé di cé lai hodc theo quy dinh cua phap luat.

(2) Gidy to da dugc hop phap hoa lanh sy phai duoc dich ra tiéng Viét va
ching thyc theo quy dinh cua phap luét. Truong hop gidy to la ban sao phai
duoc chung thuc véi ban goc trude khi dich ra tieng Vi€t va ching thuc theo
quy dinh cua phép luat.

3.9. Két qua gidi quyét TTHC:

- Gidy x4c nhan khong thudc dién cp gidy phép lao dong;

- Hoac van ban tra 1oi va néu r6 ly do trong truong hop khong gia han gidy
xac nhan khong thudc dién cap giay phép lao dong.

3.10. Ra sodt, dinh gid: Nghi dinh s6 219/2025/ND-CP ngay 07/8/2025
cua Chinh phu quy dinh v€ nguoi lao dong nudc ngoai lam viée tai Viét Nam.

3.11. Co sé dir ligu két né'i:‘ CSDL ql}éc gia vé dan cu; CSDL qudc gia vé
dang ky doanh nghi¢p; CSDL nén tang s6 suc kho¢ dién tir; CSDL nguoi lao
dong nudce ngoai lam vige tai Viét Nam; CSDL vé xuat nhap canh (Bo Cong an).

Quy dinh thanh phin hd so theo

Quyét dinh cong bd Keét noi, chia

Ho so dién tir sé dir li€u va

Bin | Ban s6 hoa hd so

TT | Thanh phan ho so chinh | s

Cong DVC cau|CSDL qudc
hinh vin ban dé | gia vé dan cu;
nghi dudi dang E- ,
Form dién tir C.SDLk q‘jéc
(Doanh nghiép | €2 V& dang
ding ma dinh danh | KY doanh

Vian ban cua nguoi
sit dung lao dong dé
nghi gia han gidy
xac nhan khong
1 | thudc dién cap gidy 1
phép lao dong theo

XA 7 ; nghié
Mau sé 01 Phy luc dang nhdp  qua | NENEP
ban hanh kém theo V’?e{,D’ khong cdn
Nghi  dinh  s6 ky so)
219/2025/ND-CP
- Ban dién tur CSDL  nén

Thay thé thanh S?% fon
phan hd so “Gidy | <"0¢ dien tr

Gidy kham strc khoe kham sirc khoé do
2 dﬁf’“ S"Akllllam bénh, | co s& kham bénh,
chira bénh co du chita bénh co di

diéu klén Cép dléu kién Cép”
bang dir liéu tu
CSDL nén tang so
sac khoé dién tur
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khi CSDL nay du
diéu kién két ndi,
khai thac, chia sé
thong tin va c6 dir
lieu dap ung yéu
cau giai  quyét
TTHC

Gidy x4c nhan
khong thudc dién
cip gidy phép lao
dong con thoi han
da duogc cap

- Ban sao dién tr

Thay thé thanh
phan hd so “Gidy
xac nhan khong
thudc dién cap gidy
phép lao dong con
thoi1 han da duoc
cap” bang dir liéu
toe CSDL nguoi lao
dong nudc ngoai
lam viéc tai Viét
Nam khi CSDL
nay du diéu kién
két noi, khai thac,
chia sé thong tin va
co dir ligu déap tng
yéu cau giai quyét
TTHC

CSDL nguoi
lao dong nudc
ngoai lam
viéc tai Viét
Nam

Trang nhan than hd
chi€u con thoi han

- Ban sao dién tr

Thay thé thanh
phan hd so “Trang
nhan than ho chiéu
con thoi han” bang
dit liéu tor CSDL
vé xuit nhap canh
(B6 Cong an) khi
CSDL nay du diéu
kién két ndi, khai
thac, chia sé thong
tin va co dur liéu
dap mg yéu cau
giai quyét TTHC

CSDL vé xuat
nhap canh
(B6 Cong an)
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3.12. Quy trinh thuc hién

Trudng hop khai thac dugc thong tin trong Co so dit liéu quéc gia va Co so dur
liéu chuyén nganh, nguoi st dung lao dong khong phai ndp thanh phan ho so nay.

3.12.1. Luu do dién tir
3.12.1.1. Luu d6 chung

Hé théng CSDL Xt I hé so trén Hé

Newo Et,r Enn% DW: ¢ He I.hi:-ng_:ﬂmng tin gial chuyén nganh dwoc 'Hléug ph;.n mém
dung lao dong Qude gia gquyet TTHC khai thac chuyén nginh

CADL quie gz ve din
cr DL chuyen apinh dia
H{ Tiw chinh, CEDL qudc g=
ve dimp kF dosmb nghsy

Bién thing tin
vaa bien man dis
it (E-form)

T
M

'd CADL vl wudt mhisp cink

Téi sirdung, dinh
kém thanh phan
b so didn v

Koo (LDL oz o nhindsi
chine ixén
HTT TG TTHC Y el

—

r Y
. . Tiép nhin hd s CEDL HLDNY
Tra 21 ha 3o irSn F thine Lizn vide s Vide
. = M
F ' s
Thawm dinh ho s
Bing bd trang T lnihd soBd |
thai len Cang sung ho so (Nén | ™ l
DV guoc gia cinra diang)
Laini :|I':"II Cdid

thaamh fodn (el

hilh s il .

Thige kién thank
»

tin B phi tnac *|  Phé duyét kit qui

tuvds

w

Il ket cqreh ans chainsh ey
wh (hesa phap el chindn

0- (o

L T2

Tras ket
dlign b

F 3
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3.12.1.2. Luu dd chi tiét

Xir Iy hé soctia 6 TTHC

SDLNL N
CONGDICH Y CONG QUOC GIA Con chc 15 oy END T T pin s o g
quyét TTHC

Ngui sir dyng lao djng

HE THONG THONG TIN GIAI QUYET CSDLNLD NN TAI VIET NAM CSDLNLD NN TAI VIET NAM
THU TYC HANH CHINH CUABQ NOI VY Vin ther

KHO CSDL DUNG CHUNG CSDLNLD NN TAI VIET NAM
Linh dgo

s
\““ L ) CSDLDUNG
S CHING
! ;
B Ngw sé dunglio «———
ng ké khai va ngp —ET 4 kidm ki
X H— 15 hé s
Wad o P B, X 1§ hi s
ceg iy di Bir s byl Kaing 8 DK 2enk.
= f - Kbng bop 1 il l CSDLNLD NNTAL
v VIETNAM
B4 sung b Yéu ciu bd sung hd Tir chéi hé. Tiép nhin hé so Tir chisi hé 5o Tyo lip gity phép.
| ‘ |
Y

Chuyén truong phong
xic nhin

| B4, Xic nhin (Ky
nhiy)

| m
i)
3.12.2. M6 td chi tiét
STT | Buée Chii thé Mo ta
twong tac

1 B1: Nguot st dung | Nguoi su dung lao dong thuc hién dang
Nguoi st | lao dong | nhap vao Cong dich vu cong qudc gia bang
dung lao | (Cong dich vy | tai khoan dinh danh doanh nghiép, chon
dong  ké | cong quoc gia) | dich vu cong phu hop (cap/ cdp lai/ gia han
khai  va gidy phép lao dong/ gidy xdac nhdn khong
ndp ho so thuoc dién cap gidy phép lao dong) roi ké

khai (hé thong tr déng dién mot so truong
thong tin c6 san tir CSDL dung chung (néu
c0)) va ndp ho so.

Trong truong hop ¢ yéu cau bod sung hd 50
thi nguoi su dung lao dong thyc hién bo
sung ro61 ndp lai ho so.

2 | B2: Cong | Cong chuc tiép Cong chuc tiép nhan dang nhap vao H¢
chc tiép | nhan (HE | thong thong tin giai quyét thu tuyc hanh
nhan thong thépg tin chjnh cua ]36 Noi vy, thuc hi¢n ti€p nhan va

gidl quyét thu | kiém tra ho so:

tuc hanh chinh | _ Truong hop ho so khong hop 18, cong chire

cua BO NOI VW) | (iép nhan thyc hién tir chdi ho so kém 1y do
tur choi.
- Truong hop hdé so khong giﬁy du, cong
chuc ti€p nhan thuc hién yéu cau bo sung ho
SO.
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STT | Budc Chii thé M ta
twong tac
- Trudong hop hd so diy du, hop 18, cong
chirc tiép nhan thuc hién tiép nhén ho so. HO
so duoc tiép nhan s€ duoc chuyén dén Co so
dir liéu (CSDL) nguoi lao dong nude ngoai
lam viéc tai Viét Nam dé xu ly.

3 | B3. Xir Iy | Cong chirc xtr | Cong chirc xtr 1y thuc hién xtr 1y hd so trén
ho so Iy (CSDL | CSDL nguoi lao dong nude ngoai lam vige

nguoi lao dong | tai Viét Nam:

nude  NgoAl | rygne hop hd so khong di didu kién,

lam viéc tal| .5no chic xur 1y thuc hién tir chéi hd so,

Vi¢t Nam) soan thao va trinh ky van ban (co6 ky sé dong
dau) néu 16 1y do tir chdi. Thong béo s&
dugc dong bo vé Hé théng thong tin giai
quyét thi tuc hanh chinh ctia Bo Noi vy, sau
d6 s& duoc gui dén nguoi su dung lao dong
trén Cong dich vu cong qudc gia.
- Truong hop ho so du diéu kién, cong chirc
xu ly thuc hién tao 1ap gidy phép (gidy phép
lao dong/ gidy xac nhan khong thudc dién
cap gidy phép lao dong) va chuyén trudng
phong chuyén mon xdc nhén.

4 | B4. Xéac|Trudéng phong | Truong phong chuyén moén thuc hién xac
nhan (ky |chuyén mon | nhan (ky nhay) gidy phép (gidy phép lao
nhay) (CSDL  ngudi | dong/ gidy xac nhan khong thudc dién cap

lao dong nuéc | gidy phép lao dong), trinh lanh dao ky
ngoai lam vi¢c | duyét.
tai Viét Nam)

5 | B5. Ky |Lanh dao | Lanh dao co tham quyén thyc hién ky duyét

duyét (CSDL  nguoi | gidy phép (gidy phép lao dong/ giay xac
lao dong nudc | nhan khong thudc dién cép gidy phép lao
ngoai lam vi¢c | dong), chuyen dén vin thu dé cap s6 va
tai Viét Nam) | déng dau.

6 | B6. Cap| Van thu | Van thu thuc hién cap sé va dong dau trén
sO va | (CSDL nguoi | CSDL nguoi lao dong nudc ngoai lam viée
dong diu | lao dong nude | tai Viét Nam. Thong béo két qua xir 1y hd

ngoai lam viéc
tai Viét Nam)

so va gidy phép (gidy phép lao dong/ gidy
xac nhan khong thudc dién cép gidy phep
lao dong) ban dién tur (pdf ky s0) dugc dong
bd vé Hé thong thong tin giai quyét thi tuc
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STT | Buée Chii thé Mo ta
twong tac

hanh chinh cua Bo Noi vu va tra vé cho
nguoi st dung lao dong trén Céng dich vu
cong qudc gia.

Dit liéu gidy phép (gidy phép lao dong/ gidy
xac nhan khong thudc dién cdp gidy phép
lao dong) tu dong duoc cap nhat vao CSDL
nguoi lao dong nude ngoai lam viée tai Viét
Nam va CSDL dung chung. Hé thong tu
dong déng bd trang thai yéu cau thuc hién
nghia vu tai chinh theo muc 1€ phi quy dinh.

7 | B7. Gui| Hé thong | Hé théng thong tin giai quyét thu tuc hanh
thong béao | thong tin gidi | chinh cia BO Noi vu gui thong bao thanh
thanh quyét thu tuc | toan 1é phi (néu c6) dén nguoi st dung lao
toan 1€ | hanh chinh cua | dong.
phi (néu | Bo Noi vu
co)

8 B8. Thuc | Nguoi st dung | Nguoi st dung lao dong thuc hién thanh
hién lao dong toan 18 phi (néu co).
thanh
toan 1¢
phi (néu
co)

9 B9. Tra | Cong chic mdt | Sau khi ghi nhan hd so dugc thanh toan.
két qua | cta (He théng Cong chirc mot cua thuc hién tra két qua
cho nguoi | thong tin gidi | cho nguoi st dung lao dong.
st dung | quyét thi tuc
lao dong | hanh chinh cua

Bo Noi vu)
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4. Cap gidy phép lao dong doi v6i ngudi lao dong nwde ngoai lam viée
tai Viét Nam

4.1. Ma TTHC: 1.014199.
4.2. Co quan gidi quyét TTHC: Uy ban nhan dan cap tinh.

4.3. Déi twong thwc hign TTHC: Nguoi st dung lao dong c6 nhu cau st
dung lao dong nudc ngoai lam vi¢e tai Viét Nam.

4.4. Céch thirc thwe hign: truc tuyén qua Cong Dich vu cong qubc gia;
truc tiép hoac thong qua dich vu buu chinh cong ich hodc qua thué dich vu cua
doanh nghiép, c4 nhan hoic qua uy quyén dén Trung tdm Phuc vu hanh chinh
cong tai dia phuong.

4.5. Thanh phén hé so:

4.5.1. Truong hop 1: Cap gidy phép lao dong doi véi nguoi lao dong nuéce
ngodai lam viéc tai Viéet Nam

(1) Van ban caa nguoi sir dung lao dong bao cio giai trinh nhu c:‘?}u Str
dung lao ddng nudc ngoai va dé nghi cap giay phép lao dong theo Mau so
03 Phu luc ban hanh kém theo Nghi dinh so 219/2025/ND-CP.

(2) Giay kham sirc khée do co sé kham bénh, chira benh c6 di diéu
kién cap, trir truong hop két qua kham strc khoe da duoc két ndi, chia sé trén Hé
thong thong tin v€ quan 1y hoat dong kham bénh, chira bénh hodc co so dir ligu
quoc gia vé y té. Poi voi gidy kham stre khoe do co s¢ y té ¢o tham quyén cta
nudc ngoai cap dugce st dung trong truong hop Viét Nam va quéc gia hodc vung
lanh tho cap gidy kham stc khoe co diéu udc hodc théa thuan thira nhan 1an
nhau va thoi han st dung cua gidy kham stc khoe d6 khong qua 12 thang ké tur
ngay dugc cap.

(3) Ho chiéu con thoi han.

(4) Phiéu 1y lich tu phap hodc vian ban xac nhan nguoi lao dong nudc ngoai
khong phai 12 ngudi dang trong thoi gian chip hanh hinh phat hoic chua duoc
x0a an tich hoac dang trong thoi gian bi truy ctru trach nhiém hinh sy 1a mdt
trong cac truong hop sau:

- Phiéu 1y lich tw phap hoiic vin ban xic nhin nguoi lao dong nwéc
ngoai khong phai 13 ngwoi dang trong thoi gian chap hanh hinh phat hoic
chwa dwgc x0a an tich hoac dang trong thoi gian bi truy ciru trach nhiém
hinh sy cia Viét Nam cap khong qua 6 thang, ké tir ngay cap den ngay nop
hé so, trir truong hop dé thuc hién lién thong thu tuc hanh chinh vé cap Phiéu ly
lich tu phap va cap gidy phép lao dong theo quy dinh tai khoan 3 Diéu 6 Nghi
dinh s6 219/2025/ND-CP;

- Phiéu 1y lich tu phap hodc vin ban xac nhan ngudi lao dong nudc ngoai
khong phai 1a ngudi dang trong thoi gian chdp hanh hinh phat hoic chua duoc
x0a an tich hodc dang trong thoi gian bi truy ciru trach nhiém hinh sy cua nude
ngoai cip khong qua 6 thang, ké tir ngay cip dén ngay nop hd so.
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_ (5) 02 anh mau (kich thudc 4 cm x 6 cm, phong nén tring, mit nhin thang,
dau dée tran, khong deo kinh).

(0 Gidy to chimg minh nguoi lao dong nudc ngoai 1a nha quan ly, giam
doc diéu hanh, chuyén gia, lao dong k¥ thuat.

- Gidy to chimg minh nguoi lao dong nudc ngoai 1a nha quan 1y 1a mot
trong cac giay to sau:

+ Piéu 1¢ cong ty va gidy to chimg minh 14 nha quan 1y hodc vin ban b6
nhiém, diéu dong ddi v6i cac vi tri 1a nha quan 1y theo quy dinh tai khoan 24
Diéu 4 Luat Doanh nghiép;

+ Gidy phép thanh 1ap co quan, t6 chtrc hodc van ban bo nhi¢m, diéu dong
d6i v6i nguoi dimg dau, cap pho cua nguoi dimg dau co quan, to chc.

- Gidy to ching minh nguoi lao dong nudc ngoai 1a giam doc diéu hanh 1a
mot trong cac giady to sau:

+ Gidy chimg nhan dang ky hoat dong chi nhanh, gidy chimg nhan ding ky
hoat dong van phong dai dién hoac gidy chimg nhan dang ky dia diém kinh
doanh ctia doanh nghiép;

+ Piéu 18 cong ty hodc vin ban quy dinh vé co cau to chirc cta co quan, to
chtrc; van ban xac nhan nguoi st dung lao dong tai nude ngoai vé s6 nim kinh
nghiém lam vi€c trong linh vuc phu hop vai vi tri cong viéc ma nguoi lao dong
nudc ngoai du kién 1am viéc tai Viét Nam.

Truong hop nguoi lao dong nudce ngoai da lam vi€e tai Viét Nam thi dugce
su dung giay phep lao dong hodc glay xac nhan khong thudc dién cap gidy phép
lao dong da dugc cip dé thay thé giay to chung minh s6 nam kinh nghiém lam
viéc trong linh vuc phu hgp véi vi tri cong viée ma nguodi lao dong nudc ngoai
du kién 1am viéc tai Viét Nam.

- Gidy to chimg minh ngudi lao dong nuéc ngoai 1a chuyén gia 1a mot
trong cac gidy to sau:

+ Van bang, ching chi hodc gidy chimg nhan chimg minh t6t nghiép dai
hoc tr& 1én hodc tuong duong va van ban xac nhén cua nguoi st dung lao dong
tai nudc ngoai ve s nam kinh nghiém lam viéc cua chuyén gia do.

Truong hop nguoi lao dong nudc ngoai da lam viée tai Viét Nam thi dugce
su dung gidy phep lao dong hoac glay xac nhan khong thudc dién cap gidy phép
lao dong da dugc cip dé thay thé gidy to ching minh sb nam kinh nghiém 1am
viéc trong linh vuc phu hgp véi vi tri cong viéc ma nguoi lao dong nude ngoai
du kién 1am viéc tai Viét Nam;

+ Vin bang, ching chi hoic gidy ching nhan chimg minh t6t nghiép dai
hoc tré 1é€n hoac tuong duong trong linh vuc tai chinh, khoa hoc, cong nghé, dbi
m&i sang tao, chuyén d6i s6 qudc gia, linh vuc vu tién phat trién kinh té - xa hoi
hodc theo théa thuén hop tac cia Chinh phu Viét Nam va van ban xdc nhan
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nguoi st dung lao dong tai nudc ngoai vé s6 ndm kinh nghiém lam viéc cua
chuyén gia do.

Tru:(‘)’ng hop nguoi lao déng nudc ngoai da lam viée tai Viét Nam duoc st
dung giay phép lao dong hodc glay x4c nhan khong thudc dién cip gidy phép lao
dong da duogc cp dé thay thé glay to chitng minh kinh nghiém lam viéc trong
linh vuc pht hop véi vi tri cong viéc ma nguoi lao dong nudc ngoai du kién lam
viéc tai Viét Nam;

+ Glay ching nhén thanh tich cao, bang cap, kinh nghiém trong linh vuc
van hoéa, thé thao d6i voi nghé si, huin luyén vién, van dong vién theo hudng
dan cta Bo truémg Bo Vin hoa, Thé thao va Du lich;

+ Gidy phép lai tau bay, ching chi chuyén méon duoc phép lam viéc trén
tau bay d6i voi tiép vién hang khong, chimg nhan trinh do chuyén mon trong
linh vuc bao dudng tau bay, ching nhan kha niang chuyén mén dbi voi thuyén
vién nude ngoai do co quan co thim quyén cua Viét Nam cdp. Trudng hop do
co quan c6 thim quyén cua nudc ngoai cip phai duoc co quan co thim quyén
cua Viét Nam cong nhan theo huong dan cua Bo truéng Bo Xay dung;

+ Gidy to chting minh vé trinh do, trinh d6 chuan theo Luat Gido duc, Luat
Gi4o duc dai hoc, Luat Gido duc nghé nghiép dbi véi chuyén gia 1am viéc trong
linh vyc giao duc va dao tao. Truong hop chuyén gia lam viéc trong Trung tam
ngoai ngit, tin hoc phai dam bao theo quy ché t6 chirc hoat dong clia trung tam;

+ Gidy to ching minh chuyén gia 1am viéc trong mot sd nghé, cong viéc
dac thu khéac theo hudng dan cua B truong, Thu trudng co quan ngang bd quan
1y nganh, cong viéc dac thu.

- Gidy to ching minh ngudi lao dong nudc ngoai 1a lao dong k¥ thuat 1a
mot trong cac giady to sau:

+ Van bang, chiig chi hoac gidy ching nhan ching minh dao tao it nhat
01 ndm va van ban x4c nhan cda nguoi st dung lao dong tai nudc ngoai vé so
nam kinh nghiém lam vi¢c cua lao dong k¥ thuat do.

Truong hop nguoi lao dong nude ngoai da lam viée tai Viét Nam duge su
dung gidy phep lao dong hodc gidy xac nhan khong thude dién cap gidy phép lao
dong da dugc cip dé thay thé gidy to chimg minh kinh nghiém lam viéc trong
linh vic pht hop véi vi tri cong viéc ma nguoi lao dong nudc ngoai dy kién lam
viéc tai Viét Nam;

+ Vén ban xac nhan ctia nguoi st dung lao dong tai nudc ngoai vé sO ndm
kinh nghiém lam vi¢c cua lao dong k¥ thuat do.

Tru’(‘mg hop nguoi lao déng nudc ngoai da lam vige tai Viét Nam duoc sur
dung giay phép lao dong hoac glay xéac nhan khong thudc dién cap gidy phép lao
dong da duogc cap dé thay thé glay to chitng minh kinh nghiém lam viéc trong
linh vuc pht hop véi vi tri cong viéc ma nguoi lao dong nudc ngoai du kién lam
viéc tai Viét Nam.
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(7) Gidy t& chimg minh hinh thic 1am viée cta ngudi lao dong nudc ngoai
la mdt trong nhiing gidy to sau:

- Béi vé6i hinh thtre 1a di chuyén trong ndi bd doanh nghiép:

Van ban cua nguoi st dung lao dong tai nudc ngoai cu nguoi lao dong
nudc ngoai sang lam viéc c6 thoi han tai hién dién thuong mai trén 1anh thé Viét
Nam va xac nhan da dugc nguoi st dung lao dong tai nudc ngoai tuyén dung
trudc do it nhat 12 thang lién tuc ngay trude khi vao Viét Nam lam viéc.

- B6i v6i hinh thirc 14 thue hién cac loai hop dong hodc thoa thuin vé kinh
té, xa hor:

Van ban cua ngudi st dung lao dong cur nguoi lao dong nudc ngoai kem
hop dong hoac théa thuan dugc ky két.

- Béi véi hinh thtrc 1 nha cung cap dich vy theo hop dong:

Hop dong cung cap dich vu ky két giita ddi tac Viét Nam va nudc ngoai va
van ban chimg minh nguoi lao dong nude ngoai da lam viéc cho doanh nghiép
nudc ngoai khong c6 hién di¢n thuong mai tai Viét Nam duogc it nhat 24 thang.

- Doi véi hinh thic 1 chao béan dich vu:

Vin ban cta nha cung cdp dich vu ctr ngudi lao dong nude ngoai vao Viét
Nam dé dam phéan cung cap dich vu.

- P6i v6i hinh thirc 14 dugce diéu chuyén tir co quan, t6 chirc, doanh nghiép
& nudc ngoai sang Viét Nam lam vi¢c trir truong hgp di chuyén trong ndi bd
doanh nghiép:

Van ban cua nguoi st dung lao dong tai nudc ngoai cur nguodi lao dong
nudc ngoai sang lam viéc tai Viét Nam va phu hop véi vi tri du kién 1am vige.

- Pi voi hinh thuc 1a tham gia thuc hién cac goi thau, du an tai Viét Nam:

Vian ban cua nguoi st dung lao dong cur nguoi lao dong nudc ngoai kém
hop dong hoac théa thuan dugc ky két.

- D6i v6i hinh thire 1 Chu tich Hoi dong quén tri, thanh vién Hoi dong
quan tri cta cong ty cd phan chu s¢ hiru, thanh vién ctia cong ty trach nhi¢m
hitu han c6 gia tri gop von dudi 3 ty dong:

Vin ban chimg minh 1a phai c6 gidy to chimg minh 12 nha quan 1y 1a mot
trong cac gidy to sau:

+ Piéu 1¢ cong ty va gidy to chirng minh 14 nha quan 1y hodc vin ban b

nhiém, diéu dong ddi v6i cac vi tri 1a nha quan 1y theo quy dinh tai khoan 24
Diéu 4 Luat Doanh nghiép;

+ Gidy phép thanh 1ap co quan, t6 chirc hodc van ban bd nhiém, diéu dong
d6i voi nguoi dimg dau, cip pho cia nguoi ding dau co quan, to chirc.

4.5.2. Trwong hop 2: Truong hop nguoi lao dong nudc ngoai da dwoc cdp
gidy phép lao déng dang con hiéu lwc c6 nhu cau lam viée cho ngwoi siv dung
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lao dong khac o cung vi tri cong viéc va linh viee lam viéc phai thuc hién thu tuc
cdp giay phép lao dong

(1) Giay xac nhan cua nguoi st dung lao dong veé vi¢c nguodi lao dong nude
ngoai hi¢n dang lam viéc.

(2) Van ban caa nguoi sir dung lao dong bao cio gidi trinh nhu cz}‘lu Str
dung lao dyng nudc ngoai va dé nghi cap giay phép lao dong theo Mau so
03 Phu luc ban hanh kém theo Nghi dinh so 219/2025/ND-CP.

(3) H) chiéu con thoi han.

_ (4) 02 anh mau (kich thwéc 4 cm x 6 cm, phong nén tring, mit nhin
thang, dau deé tran, khong deo kinh).

(5) Bén sao giay phép lao dong da dworc cap.

(6) Giay to ching minh d6i voi truong hop ngudi lao dong nudc ngoai la
nha quan ly, gidm doc di€u hanh:

- Gidy to chimg minh nguoi lao dong nudc ngoai la nha quan ly 1a mot
trong cac gidy to sau:

+ Piéu 1¢ cong ty va gidy to chimg minh 14 nha quan 1y hodc vin ban bo
nhiém, diéu dong ddi v6i cac vi tri 1a nha quan 1y theo quy dinh tai khoan 24
Diéu 4 Luat Doanh nghiép;

+ Gidy phép thanh 1ap co quan, t6 chirc hodc vian ban bd nhiém, diéu dong
d6i voi nguoi dimg dau, cip pho cua ngudi ding dau co quan, to chirc.

- Gidy to ching minh nguoi lao dong nudc ngoai 1a giam doc diéu hanh 1a
mot trong cac giay to sau:

+ Gidy chiimg nhan dang ky hoat dong chi nhanh, gidy chting nhan dang ky
hoat dong vian phong dai dién hodc gidy chimg nhan ding ky dia diém kinh
doanh cua doanh nghiép;

+ Piéu 1& cong ty hodc van ban quy dinh vé co cdu to chiic ciia co quan, to
chtrc; van ban xac nhan ngudi st dung lao dong tai nudc ngoai vé s6 nam kinh
nghiém lam vi¢c trong linh vuc phu hop véi vi tri cong viéc ma nguoi lao dong
nudc ngoai du kién 1am viéc tai Viét Nam.

Truong hop nguoi lao dong nudc ngoai da lam viée tai Viét Nam thi dugce
su dung gidy phep lao dong hoac glay xac nhan khong thudc dién cap gidy phép
lao dong da dugc cip dé thay thé gidy to ching minh sé nim kinh nghiém 1am
vigce trong linh vuc phu hgp vo1 vi tri cong viéc ma ngudi lao dong nude ngoai
dy kién 1am viéc tai Viét Nam.

(7) Gidy to ching minh hinh thirc 1am viéc ctia ngudi lao dong nude ngoai
la mot trong nhitng gidy to sau:

- Bdi vé6i hinh thte 13 di chuyén trong nodi bd doanh nghiép:

Van ban cua nguoi st dung lao dong tai nudc ngoai cur nguoi lao dong
nudc ngoai sang lam viéc c6 thoi han tai hi¢n dién thuong mai trén 1anh thé Viét
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Nam va xac nhan di dugc nguoi st dung lao dong tai nude ngoai tuyén dung
trudc do it nhat 12 thang lién tuc ngay trude khi vao Viét Nam lam viéc.

- Péi véi hinh thire 14 thuc hién cac loai hop dong hodc thoéa thuan vé kinh
té, xa hoi:

Vian ban cua nguoi st dung lao dong cur nguoi lao dong nudc ngoai kém
hop dong hoac théa thuan dugc ky két.

- Béi vé6i hinh thtrc 13 nha cung cap dich vu theo hop dong:

Hop dong cung cép dich vu ky két giira ddi tac Viét Nam va nude ngoai va
van ban ching minh ngudi lao dong nudc ngoai da lam viéc cho doanh nghiép
nudc ngoai khong c6 hién dién thuong mai tai Viét Nam duoc it nhat 24 thang.

- Pi voi hinh thic 1a chao ban dich vu:

Vién ban ctia nha cung cap dich vu cur nguoi lao dong nudc ngoai vao Viét
Nam dé dam phan cung cap dich vu.

- P6i v6i hinh thirc 1a dugce diéu chuyén tir co quan, to chirc, doanh nghiép
& nudc ngoai sang Viét Nam lam vi¢c trir truong hgp di chuyén trong ndi bd
doanh nghiép:

Van ban cua nguoi st dung lao dong tai nudc ngoai cir nguoi lao dong
nudc ngoai sang lam vi¢c tai Viét Nam va phu hop véi vi tri du kién lam viéc.

- P4i voi hinh thue 1a tham gia thuc hién cac goi thau, du 4n tai Viét Nam:

Van ban cua nguoi st dung lao dong cur nguoi lao dong nudc ngoai kem
hop dong hoac théa thuan dugc ky két.

- DOi v6i hinh thire 1a Chu tich Hoi dong quan tri, thanh vién Hoi dong
quan tri ctia cong ty co phan cha s¢ hiru, thanh vién ctia cong ty trach nhiém
hitu han c6 gia tri gop von dudi 3 ty dong:

Van ban chimg minh la phai c6 gidy to chimg minh 13 nha quan 1y 13 mot
trong cac gidy to sau:

+ Piéu 1¢ cong ty va gidy to chimg minh 14 nha quan 1y hodc vin ban bd
nhiém, diéu dong ddi v6i cac vi tri 1a nha quan 1y theo quy dinh tai khoan 24
Piéu 4 Luat Doanh nghiép;

+ Gidy phép thanh 1ap co quan, t6 chirc hodc vin ban bd nhiém, diéu dong
d6i voi nguoi dimg dau, cAp pho cua ngudi ding dau co quan, to chirc.

4.5.3. Truong hop 3: Tm’o’ng hop ngu’m lao dong nuoc ngoai da dwoc cdp
gidy phép lao déng dang con hiéu lwc co nhu cau thay doi vi tri cong viéc hodc
hinh thirc lam viéc ghi trong gidy phép lao dong nhung khéng thay doi nguoi sir
dung lao déng phdi lam thii tuc cdp gidy phép lao ddng mdi

(1) Viin ban ciia ngwoi sir dung lao dong bao cdo gii trinh nhu cau sir
dung lao dong nwdc ngoai va dé nghi cap gidy phép lao dong theo Miu sb
03 Phu luc ban hanh kém theo Nghi dinh s6 219/2025/ND-CP.
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(2) H) chiéu con thoi han.

(3) 02 anh mau (kich thwéc 4 cm X 6 cm, phong nén tring, mit nhin
thang, dau dé tran, khong deo kinh).

(4) Gidy to ching minh vi tri cong viéc dbi voi truong hop thay doi vi tri
cong vigc.

- Déi v6i truong hop thay d6i vi tri cong viéc thanh nha quan 1y, gidy to
chtiing minh 1a mdt trong cac gidy to sau:

+ Diéu 18 cong ty va gidy to chimg minh 14 nha quan 1y hodc vin ban bd
nhiém, diéu dong ddi véi cac vi tri 1a nha quan 1y theo quy dinh tai khoan 24
Diéu 4 Luét Doanh nghiép;

+ Giay phép thanh 1ap co quan, t6 chirc hodc van ban bod nhi¢m, diéu dong
d6i v6i nguoi dimg dau, cap pho cua nguoi dimg dau co quan, to chec.

- Péi v6i truong hop thay doi vi tri cong viée thanh giam dbc diéu hanh,
gidy to chimg minh 12 mot trong céc gidy to sau:

+ Gidy chung nhan dang ky hoat dong chi nhanh, gidy ching nhan dang ky
hoat dong van phong dai dién hodc gidy chung nhan diang ky dia diém kinh
doanh ctia doanh nghiép;

+ Piéu 18 cong ty hodc vin ban quy dinh vé co cau to chirc cta co quan, to
chtrc; van ban xac nhan ngudi st dung lao dong tai nudc ngoai vé s6 nam kinh
nghiém lam vi¢c trong linh vuc phu hgp véi vi tri cong viéc ma nguoi lao dong
nudc ngoai du kién lam viéc tai Viét Nam.

Truong hop nguoi lao dong nude ngoai da lam viée tai Viét Nam thi duoc
sir dung gidy phép lao dong hodc gidy xac nhan khong thudc dién cap gidy phép
lao dong da dugc cap dé thay thé gidy to chung minh sé nam kinh nghiém lam
viéc trong linh vuc phu hgp véi vi tri cong viée ma nguodi lao dong nudc ngoai
du kién 1am viéc tai Viét Nam.

- Péi voi truong hop thay doi vi tri cong viée thanh chuyén gia, gidy to
chirng minh 1a mét trong cac gidy to sau:

+ Van bang, ching chi hodc gidy chimg nhan chimg minh t6t nghié¢p dai
hoc tr& 1én hodc tuong duong va van ban xac nhén cua nguoi st dung lao dong
tai nudc ngoai ve s6 nam kinh nghiém lam viéc cua chuyén gia do.

Truong hop nguoi lao dong nudc ngoai da lam viée tai Viét Nam thi dugce
su dung gidy phep lao dong hoac glay xac nhan khong thudc dién cap gidy phép
lao dong da dugc cap dé thay thé glay to chu’ng minh s6 nam kinh nghiém lam
viéc trong linh vuc phu hgp véi vi tri cong viéc ma nguoi lao dong nude ngoai
du kién 1am viéc tai Viét Nam;

+ Vian bang, ching chi hodc gidy ching nhan chimg minh t6t nghiép dai
hoc tr¢ 1én hodc twong duong trong linh vyc tai chinh, khoa hoc, cong nghé, do6i
m&i sang tao, chuyén dbi sé qudc gia, linh vuc vu tién phat trién kinh té - xa hoi
hoac theo thod thuan hop tac cua Chinh phu Vi¢t Nam va van ban xac nhan
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nguoi st dung lao dong tai nudc ngoai vé s6 ndm kinh nghiém lam viéc cua
chuyén gia do.

Tru:(‘)’ng hop nguoi lao déng nudc ngoai da lam viée tai Viét Nam duoc st
dung giay phép lao dong hodc glay x4c nhan khong thudc dién cip gidy phép lao
dong da duogc cp dé thay thé glay to chitng minh kinh nghiém lam viéc trong
linh vic pht hop véi vi tri cong viéc ma nguoi lao dong nudc ngoai du kién 1am
viéc tai Viét Nam;

+ Glay ching nhén thanh tich cao, bang cap, kinh nghiém trong linh vuc
van hoéa, thé thao d6i voi nghé si, huin luyén vién, van dong vién theo hudng
dan cta Bo truémg Bo Vin hoa, Thé thao va Du lich;

+ Gidy phép lai tau bay, ching chi chuyén méon duoc phép lam viéc trén
tau bay d6i voi tiép vién hang khong, chimg nhan trinh do chuyén mon trong
linh vuc bao dudng tau bay, ching nhan kha niang chuyén mén dbi voi thuyén
vién nude ngoai do co quan cd thim quyén cua Viét Nam cdp. Truong hop do
co quan c6 thim quyén cua nudc ngoai cip phai duoc co quan co thim quyén
cua Viét Nam cong nhan theo huong dan cua Bo truéng Bo Xay dung;

+ Gidy to chimg minh vé trinh d9, trinh d6 chuan theo Luéat Gido duc, Luat
Gi4o duc dai hoc, Luat Gido duc nghé nghiép déi v6i chuyén gia 1am viéc trong
linh vie 58 gido duc va dao tao. Truong hop chuyén gia lam viéc trong Trung tam
ngoai ngit, tin hoc phai dam bao theo quy ché to chirc hoat dong cta trung tm;

+ Gidy to ching minh chuyén gia 1am viéc trong mot sd nghé, cong viéc
dac thu khéac theo hudéng dan cua B truong, Thu trudng co quan ngang by quan
1y nganh, cong viéc dac thu;

- B6i voi trudng hop thay doi vi tri cong viéc thanh lao dong k¥ thuat, gidy
to chirng minh 1a mét trong cac giay to sau:

+ Van bang, chiig chi hoac gidy ching nhan ching minh dao tao it nhat
01 ndm va van ban x4c nhan cda nguoi st dung lao dong tai nudc ngoai vé so
nam kinh nghiém lam vi¢c cua lao dong k¥ thuat do.

Truong hop nguoi lao dong nude ngoai da lam viée tai Viet Nam duge su
dung gidy phep lao dong hodc gidy xac nhan khong thude dién cap gidy phép lao
dong da dugc cip dé thay thé gidy to chimg minh kinh nghiém lam viéc trong
linh vic pht hop véi vi tri cong viéc ma nguoi lao dong nudc ngoai dy kién lam
viéc tai Viét Nam;

+ Vén ban xac nhan ctia nguoi st dung lao dong tai nudc ngoai vé sO ndm
kinh nghiém lam vi¢c cua lao dong k¥ thuat do.

Tru’(‘mg hop nguoi lao déng nudc ngoai da lam vige tai Viét Nam duoc sur
dung giay phép lao dong hodc glay xéac nhan khong thudc dién cip gidy phép lao
dong da duogc cap dé thay thé glay to chitng minh kinh nghiém lam viéc trong
linh vuc pht hop véi vi tri cong viéc ma nguoi lao dong nudc ngoai du kién lam
viéc tai Viét Nam.
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(5) Gidy to ching minh hinh thic 1am viée cta ngudi lao dong nudc ngoai
la mdt trong nhiing gidy to sau:

- Béi vé6i hinh thtre 1a di chuyén trong ndi bd doanh nghiép:

Van ban cua nguoi st dung lao dong tai nudc ngoai cu nguoi lao dong
nudc ngoai sang lam viéc c6 thoi han tai hi¢n dién thuong mai trén 1anh thé Viét
Nam va xac nhan da dugc nguoi st dung lao dong tai nudc ngoai tuyén dung
trudc do it nhat 12 thang lién tuc ngay trudce khi vao Viét Nam lam viéc.

- B6i v6i hinh thirc 14 thue hién cac loai hop dong hodc thoa thuin vé kinh
té, xa hor:

Van ban cua ngudi st dung lao dong cur nguoi lao dong nudc ngoai kem
hop dong hoac théa thuan dugc ky két.

- Béi véi hinh thtrc 1 nha cung cap dich vy theo hop dong:

Hop dong cung cap dich vu ky két giita ddi tac Viét Nam va nudc ngoai va
van ban chimg minh nguoi lao dong nude ngoai da lam viéc cho doanh nghiép
nudc ngoai khong c6 hién dién thuong mai tai Viét Nam duogc it nhat 24 thang.

- Doi véi hinh thic 1 chao béan dich vu:

Vin ban cta nha cung cdp dich vu ctr ngudi lao dong nude ngoai vao Viét
Nam dé dam phéan cung cap dich vu.

- P6i v6i hinh thirc 14 dugce diéu chuyén tir co quan, t6 chirc, doanh nghiép
& nudc ngoai sang Viét Nam lam vi¢c trir truong hgp di chuyén trong ndi bd
doanh nghiép:

Vian ban cua nguoi st dung lao dong tai nudc ngoai cur nguoi lao dong
nudc ngoai sang lam viéc tai Viét Nam va phu hop véi vi tri du kién 1am vige.

- Déi v6i hinh thtc 13 tham gia thuc hién cac goi thau, du an tai Viét Nam:

Van ban cua nguodi s dung lao dong cur nguoi lao dong nudc ngoai kem
hop dong hoac théa thuan dugc ky két.

- D6i v6i hinh thire 1 Chu tich Hoi dong quén tri, thanh vién Hoi dong
quan tri cta cong ty cd phan chu s¢ hiru, thanh vién ctia cong ty trach nhi¢m
hitu han c6 gia tri gop von dudi 3 ty dong:

Vin ban chimg minh 1a phai c6 gidy to chimg minh 12 nha quan 1y 1a mot
trong cac gidy to sau:

+ Piéu 1¢ cong ty va gidy to chirng minh 14 nha quan 1y hodc vin ban b

nhiém, diéu dong ddi v4i cac vi tri 1 nha quan 1y theo quy dinh tai khoan 24
Diéu 4 Luat Doanh nghiép;

+ Gidy phép thanh 1ap co quan, t6 chirc hodc van ban bd nhiém, diéu dong
d6i voi nguoi dimg dau, cip pho cia nguoi ding dau co quan, to chirc.

(6) Bén sao gidy phép lao dong da dworc cap.
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4.5.4. Truong hop 4: Truong hop nguoi lao dong nwoc ngoai da dugc gia
han gidy phép lao dong cé nhu cdu tiép tuc lam viéc cho nguoi sic dung lao
dong tai cung vi tri céng viéc va linh vuwc lam viéc phdi thwc hién thii tuc cdp
gidy phép lao déng

(1) Van ban cua nguoi sir dung lao dong b4o cdo giai trinh nhu ciu Str
dung lao dong nwéc ngoai va dé nghi cap glay phép lao dong theo Miu 50
03 Phu luc ban hanh kém theo Nghi dinh so 219/2025/ND-CP.

(2) Glay kham sirc khée do co sé kham bénh, chira benh c6 da diéu
ki€n cap, tru truong hop két qua kham strc khoe da duoc két ndi, chia sé trén Hé
thong thong tin vé quan ly hoat dong kham bénh, chira bénh hodc co so dir licu
quoc gia ve 'y té. Do v6i gidy kham stc khoe do co sd y té co tham quyén cta
nudc ngoai cap dugce st dung trong truong hop Viét Nam va quéc gia hodc vung
lanh thd cap gidy kham stc khoe ¢6 diéu wdc hodc thoa thuan thira nhan lan
nhau va thoi han st dung cua gidy kham stc khoe d6 khong qua 12 thang ké tir
ngay duoc cip.

(3) HO chiéu con thoi han.

_ (4) 02 dnh mau (kich thuéc 4 cm x 6 cm, phong nén tring, mit nhin
thang, dau dé tran, khong deo kinh).

(5) Bén sao gidy phép lao dong da duorc cip.

- (0) Gidy to ching minh nguoi lao dong nude ngoai 1 nha quan 1y, giam
doc diéu hanh.

- Gidy to chirmg minh nguoi lao dong nudc ngoai 13 nha quan 1y 1a mot
trong cac gidy to sau:

+ Piéu 1& cong ty va gidy to ching minh 14 nha quan 1y hodc van ban bod
nhiém, diéu dong ddi véi cac vi tri 1a nha quan 1y theo quy dinh tai khoan 24
Piéu 4 Luat Doanh nghiép;

+ Gidy phép thanh 1ap co quan, t6 chirc hodc vian ban b nhiém, diéu dong
d6i voi nguoi dimg dau, cip pho cua ngudi ding dau co quan, to chirc.

- Gidy to ching minh ngudi lao dong nudc ngoai 1a giam ddc diéu hanh 1a
mot trong cac giady to sau:

+ Gidy chung nhan dang ky hoat dong chi nhanh, gidy ching nhan dang ky
hoat dong vin phong dai dién hodc gidy chung nhan diang ky dia diém kinh
doanh ctia doanh nghiép;

+ Dicu 1€ cong ty hodc van ban quy dinh vé co cau to6 chic cua co quan, to
chure; van ban xac nhan nguoi st dung lao dong tai nude ngoai ve€ sO nam kinh
nghiém lam vi¢c trong linh vuc phu hop vai vi tri cong viéc ma nguoi lao dong
nudc ngoai dy kién lam viéc tai Vi¢t Nam.

Tru’(mg hop nguoi lao dong nudce ngoai da lam viée tai Viét Nam thi dugc

su dung gidy phep lao dong hoac glay xac nhan khong thugc dién cap gidy phép
lao dong da dugc cip dé thay thé gidy to ching minh sb nam kinh nghiém 1am
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viéc trong linh vuc phu hgp vo1 vi tri cong viéc ma nguoi lao dong nudc ngoai
du kién lam viéc tai Viét Nam.

(7) (}iéy to ching minh hinh thtrc 1am viéc ctia nguoi lao dong 14 mot trong
nhiing gidy to sau:

- Béi vé6i hinh thtre 13 di chuyén trong ndi bd doanh nghiép:

Van ban cua nguoi st dung lao dong tai nudc ngoai cu nguoi lao dong
nudc ngoai sang lam viéc c6 thoi han tai hi¢n dién thuong mai trén 1anh thé Viét
Nam va xac nhan da dugc nguodi st dung lao dong tai nudc ngoai tuyén dung
trude do it nhat 12 thang lién tuc ngay trude khi vao Viét Nam lam viéc.

- D6i v6i hinh thirc 1a thue hién cac loai hop ddng hodc thoa thuan vé kinh
té, xa hoi:

Van ban cua nguodi st dung lao dong cur nguoi lao dong nudc ngoai kem
hop dong hoac théa thuan dugc ky két.

- Béi vé6i hinh thtrc 13 nha cung cap dich vu theo hop dong:

Hop dong cung cap dich vu ky két giira ddi tac Viét Nam va nudc ngoai va
van ban chimg minh nguoi lao dong nude ngoai da lam viéc cho doanh nghiép
nudc ngoai khong c6 hién di¢n thuong mai tai Viét Nam duogc it nhat 24 thang.

- Doi véi hinh thic 1 chao béan dich vu:

Vin ban cta nha cung cap dich vu ctr ngudi lao dong nude ngoai vao Viét
Nam dé dam phéan cung cap dich vu.

- Déi vé6i hinh thire 14 duoc diéu chuyén tir co quan, to chirc, doanh nghiép
¢ nudc ngoai sang Viét Nam lam viéc trir truong hop di chuyén trong ndi bd
doanh nghiép:

Van ban cua nguoi st dung lao dong tai nudc ngoai cir nguoi lao dong
nudc ngoai sang lam viéc tai Viét Nam va phu hop véi vi tri du kién lam vige.

- Pi voi hinh thuc 1a tham gia thuc hién cac goi thau, du an tai Viét Nam:

Van ban ctua nguoi st dung lao dong cur nguoi lao dong nudc ngoai kem
hop dong hoac thoa thuan duoc ky két.

- D6i v6i hinh thire 1 Chu tich Hoi dong quén tri, thanh vién Hoi dong
quan tri cta cong ty cd phan chu s¢ hiru, thanh vién ctia cong ty trach nhi¢m
hitu han c6 gia tri gop von dudi 3 ty dong:

Vin ban chimg minh 1a phai c6 gidy to chimg minh 12 nha quan 1y 1a mot
trong cac gidy to sau:

+ Diéu 1¢ cong ty va gidy to chimg minh 14 nha quan 1y hodc vin ban bo

nhiém, diéu dong ddi voi cac vi tri 1a nha quan 1y theo quy dinh tai khoan 24
Piéu 4 Luat Doanh nghiép;

+ Gidy phép thanh 1ap co quan, t6 chirc hodc van ban b nhiém, diéu dong
d6i voi nguoi dimg dau, cip pho cia nguoi ding dau co quan, to chic.
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4.6. Méu don, mﬁ‘u t0' khai: Van ban bao co giai trinh nhu cau str dung lao
dong nudc ngoai va dé nghi cap gidy pheép lao dong (Méau s6 03 Phu luc I ban
hanh kém theo Nghi dinh s6 219/2025/ND-CP).

4.7. Phi/l¢ phi: Theo quy dinh tai cac van ban hudéng dan Luat Phi va 1¢ phi
thugc tham quyén quyét dinh ciia Ho1 dong nhan dan tinh, thanh pho tryc thudc
trung vong.

4.8. Yéu cdu, diéu kién thwe hi¢gn TTHC
Hop phdp héa lanh s va chitng thuc cdc gidy to:

(1) Céc giéy td trong ho so cap gidy phép lao dong dbi véi nguoi lao dong
nudc ngoai néu cua nudc ngoai phai hop phap hoa lanh sy trir truong hop dugce
mién hop phép hoa lanh sy theo diéu wéc quoc té ma nudc Cong hoa xa hoi chu
nghia Viét Nam va nudc ngoai lién quan déu 1a thanh vién hodc theo nguyén tac
c6 di co lai hodc theo quy dinh ctia phép luat.

(2) Gidy t& da duoc hop phap hoa lanh sy phai dugc dich ra tiéng Viét va
ching thyc theo quy dinh cua phap luat. Truong hop gidy to la ban sao phai
dugc chimg thuc vai ban goc trude khi dich ra tieng Viét va ching thyc theo
quy dinh cua phép luat.

4.9. Két qua gidi quyét TTHC

- Gidy phép lao dong.

- Hodc vén ban tra 161 va néu 16 ly do trong truong hop khong chéap thuin
nhu cau sir dung ngudi lao dong nudc ngoai hoic khong cap gidy phép lao dong.

4.10. Ra soat, danh gia: Nghi dinh s6 219/2025/ND-CP ngay 07/8/2025
cta Chinh phu quy dinh v€ nguoi lao dong nudc ngoai lam viéce tai Viét Nam.

4.11. Co s dit ligu két ndi: CSDL quoc gia vé dan cu; CSDL qudc gia vé
dang ky doanh nghi¢p; CSDL nén tang so sirc khoe dién tir; CSDL ly lich tu
phap; CSDL nguoi lao dong nudce ngoai lam viéc tai Viét Nam; CSDL vé xuat
nhap canh (Bo Cﬁpg an); Kho dir li¢u dién tir cua to6 chirc/ca nhan trén HE thong
thong tin giai quyét tha tuc hanh chinh.

Quy dinh thanh phan ho so theo Két nbi,

Quyét dinh cong bo . o chia sé dix

Ho so dién tw cn A

‘ . Ban ] li¢u va so

TT | Thanh phan ho so chinh ]::(I)l hoa ho so

Trwong hop 1: Cip gidy phép lao dpng doi véi nguoi lao dong nwéc ngoai
lam viéc tai Viét Nam

1.1

o - Cong DVC cau hinh vin CSDL audc
Van ban cia ngudi | ban dé nghi dudi dang E- a
su dupg 13_‘?_ dg?ng Form dién t& (Doanh
bdo cdo gidi trinh nghiép dung ma dinh danh

gia vé dan
cu;
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1.2

nhu cau st dung lao ddang nhdp qua VnelD, | CSDL quéc
dong nudc ngoai va khéng can ky sé) gia vé diang
dé nghi cip giay ky  doanh
phép lao dong theo nghi¢p
Mau s6 03 Phy lyc
ban hanh kém theo
Nghi dinh s
219/2025/NDb-CP

- Ban dién ttr CSDL nén

Gidy kham strc khoe
do co sé kham bénh,
chita bénh c6 du
diéu kién cap

Thay thé thanh phan hd so
“Giay kham strc khoé do
co sO kham bénh, chira
bénh c6 du diéu kién cap”
bang dit liéu tir CSDL nén
tang s6 suc khoé dién tur
khi CSDL nay du diéu
kién két nbdi, khai thic,
chia sé thong tin va c6 dir
liéu dép Gng yéu cau giai
quyét TTHC

tang sO suc
khoé dién tir

1.3

Phiéu 1y lich tu phap
hodac van ban xac
nhan nguoi lao dong
nudc ngoai khong
phai 1a nguoi dang
trong thoi gian chap
hanh hinh phat hodc
chua duoc x6a an
tich hoac dang trong
thot gian bi truy ciou
trach nhiém hinh su

Thay thé thanh phan ho so
“Phiéu 1y lich tu phap
hodc van ban xac nhan
nguoi lao dong nudc
ngoai khong phai la nguoi
dang trong thoi gian chép
hanh hinh phat hoac chua
dugoc x6a an tich hoac
dang trong thoi gian bi
truy ctru trach nhiém hinh
su” bang dit liéu tir CSDL
1y lich tu phap khi CSDL
nay du diéu kién két ndi,
khai thac, chia s¢ thong tin
va co dir li¢u dap ung yéu
cau giai quyét TTHC

CSDL Iy
lich tu phap

Truwong hgp 2: Truwong hop nguoi lao dong nwoc ngoai da duwgc cdp gidy
phép lao dong dang con hiéu luwc co nhu cdu lam viéc cho nguwoi sur dung lao

2 dong khac o cung vi tri cong vi¢c va linh viee lam viéc phai thiwe hién thi tuc
cdp gidy phép lao dong
o .. Cong DVC cau hinh vin 4
2.1 | Vin ban cia nguoi ban d& nghj dudi dang E- CSDL quéc

st dung lao dong

Form dién ta (Doanh

gia vé dan
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bdo cdo gidi trinh
nhu cau st dung lao
dong nudc ngoai va
dé nghi cip giay
phép lao dong theo
Mau s6 03 Phu luc
ban hanh kém theo
Nghi dinh s
219/2025/ND-CP.

nghiép dung ma dinh danh
dang nhdp qua VnelD,
khéng can ky sé)

cu;

CSDL qudc
gia vé diang
ky  doanh
nghiép

2.2

HO chiéu con thoi
han

- Ban sao dién tr

Thay thé thanh phan ho so
“Gidy phép lao dong con
thoi han” bang dit lidu tur
CSDL nguoi nudc ngoai
lam viéc ta1 Viét Nam khi
CSDL nay du diéu kién
két ndi, khai thic, chia sé
thong tin va c6 dir li€u dap
Gmg yéu cau giai quyét
TTHC

CSDL  vé
xudt  nhap
canh  (BO
Cong an)

02 anh mau (kich
thuoc 4 cm X 6 cm,
phong nén

- Ban dién tr

Thay thé thanh phan ho so
“02 anh mau hoac file
anh” bang dir liéu tr khoa
dir liéu dién tor cua to

Kho dir liéu
dién tor cua
t6  chlrc/ca
nhan  trén
Hé  théng

23 | trang, hong  f
mit nhin thing, diu chitc/c4 nhan trén He|thong  tin
dé tran, khong deo théng thong tin giai quyét | 814! qu‘yet
kinh) thi tuc hanh chinh khi kho | U tc hanh

nay co dir lieu dap tng chinh

yéu cau giai quyét TTHC

- Ban sao dién tur CSDL

Thay thé thanh phin hd so | 18U01 a0

“Giky phép lao dong con | 40ng nude

thoi han” bing dit ligu tir | Ngoal ~ lam
Ban sao gidy phép CSDL ngudi lao dong | V€€ ta1 Viet

2.4 |1ao dong da duogc nudc ngoai lam viéc tai Nam

cap Viét Nam khi CSDL nay
dt diéu kién két ndi, khai
thac, chia sé thong tin va
c6 dur liu dap ung yéu
cau giai quyét TTHC
3 | Trwong hop 3: Truwong hop ngwoi lao dpng nwéc ngodi di dwoc cip gidy




phép lao dong dang con hi¢u lyc c6 nhu cdu thay déi vi tri cong vigc hodc
hinh thirc lam viéc ghi trong gidy phép lao djng nhwng khong thay doi nguoi
st dung lao dong phdi lam thu tuc cap gidy phép lao dong maoi

3.1

Van ban cia nguoi
st dung lao dong
bdo cdo gidi trinh
nhu cau st dung lao
dong nudc ngoai va
dé nghi cip gidy
phép lao dong theo
Mau sb 03 Phu luc
ban hanh kem theo
Nghi  dinh s
219/2025/NDb-CP

Cong DVC céau hinh vin
ban dé nghi dudi dang E-
Form dién t@ (Doanh
nghiép dung ma dinh danh
dang nhdp qua VnelD,
khéng can ky sé)

CSDL qudc
gia vé dan
cu;

CSDL quéc
gia vé diang
ky  doanh
nghiép

3.2

HO chiéu con thoi
han

- Ban sao dién tr

Thay thé thanh phan ho so
“Giay phép lao dong con
thoi han” bang dir lidu tur
CSDL ngudi nudc ngoai
lam viéc tai Viét Nam khi
CSDL nay du diéu kién
két nbi, khai thac, chia sé
thong tin va c6 dir li¢u dap
tmg yéu cau giai quyét
TTHC

CSDL  vé
xudt  nhap
canh  (BO
Cong an)

3.3

02 anh mau (kich
thuéc 4 cm x 6 cm,
phong nén trang,
mat nhin thang, dau
dé tran, khong deo
kinh)

- Ban dién tu

Thay thé thanh phan ho so
“02 anh mau hoac file
anh” bang dir liéu tir khoa
dit lieu dién tor cua to
chic/ca nhan trén H¢
thong thong tin giai quyét
thu tuc hanh chinh khi kho
nay co dir lieu dap Ung
yéu cau giai quyét TTHC

Kho dur liéu
dién to cua
td  chuc/ca
nhan  trén
Hé  thong
thong  tin
gidi  quyét
thu tuc hanh
chinh

Truwong hop 4: Truong hop nguwoi lao dong nudc ngoai da dwoc gia han gidy
phép lao dong c6 nhu cdu tiép tuc lam viéc cho ngwoi siv dung lao dong tgi

4 ciing vi tri céng viéc va linh viee lam viéc phdi thuwe hién thii tuc cdp gidy phép
lao dong
o - Cong DVC céau hinh vin p
4.1 | Vén ban cua ngudi bin dé nghi dusi dang E- | ooy e

st dung lao dong

Form dién t0d (Doanh

gia ve€ dan
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4.2

bdo cao gidi trinh nghiép dung ma dinh danh | cu;
nhu cau st dung lao dang nhdp qua VnelD, ,
dong nudc ngoai va khong can ky s6) C'SDI; quéc
dé nghi cap gidy gia v¢ dang
phép lao dong theo ky . doanh
Mau s6 03 Phu luc nghiép
ban hanh kém theo
Nghi dinh s
219/2025/NDb-CP

- Ban dién tir CSDL nén

Gidy kham sirc khoe
do co s& kham bénh,
chira bénh c6 du
diéu kién cap

Thay thé thanh phan ho so
“Gidy kham stc khoé do
co sO kham bénh, chira
bénh c6 du diéu kién cap”
bang dit liéu tir CSDL nén
tang s6 suc khoé dién tur
khi CSDL nay du diéu
kién két nbdi, khai thac,
chia sé¢ thong tin va co dir
liéu dép Gng yéu cau giai
quyét TTHC

tang sO suc
khoé¢ dién tr

4.3

Ho chiéu con thoi
han

- Ban sao dién tur

Thay thé thanh phan ho so
“Gidy phép lao dong con
thoi han” bang dit liéu tur
CSDL nguot nudc ngoai
lam viéc ta1 Viét Nam khi
CSDL nay du diéu kién
két ndi, khai thac, chia sé
thong tin va co dir liéu dap

ung yéu cau giai quyet
TTHC

CSDL  vé
xuat  nhap
canh  (BO
Cong an)

4.4

02 anh mau (kich
thuéc 4 cm x 6 cm,
phong nén trang,
mit nhin thang, dau
dé tran, khong deo
kinh)

- Ban dién tr
Thay thé thanh phan ho so
“02 anh mau hodc file
nh” bang dir liéu tir khoa
dit liéu dién tir ctia to
chic/ca nhan trén HE
théng thong tin giai quyét
thu tuc hanh chinh khi kho
nay co dir lieu dap ung
yéu cau giai quyét TTHC

Kho dir liéu
dién tor cua
t6  chuc/ca
nhan  trén
Hé  théng
thong  tin
giai  quyét
tha tuc hanh
chinh
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4.5

Ban sao gidy phép
1ap dong da duoc
cap

- Ban sao dién tur

Thay thé thanh phan ho so
“Giay phép lao dong con
thoi han” bang dit liéu tur
CSDL nguoi lao dong
nudc ngoai lam viéc tai
Viét Nam khi CSDL nay
dt diéu kién két ndi, khai
thac, chia sé¢ thong tin va
co dir lieu dap ung yéu
cau giai quyét TTHC

CSDL
nguoi  lao
dong nudc

ngoai lam
viéc tai Viét
Nam
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4.12. Quy trinh thuc hién

Trudng hop khai thac dugc thong tin trong Co so dit liéu quéc gia va Co so dur
liéu chuyén nganh, nguoi st dung lao dong khong phai ndp thanh phan ho so nay.

4.12.1. Lwu do dién tir

4.12.1.1. Luu d6 chung

Hé théng CSDL

Xir b hé so trén Hé

Laifi oo ol

taamh fosdne (i

Newdi zir Cong DVC | Hé thing théng tin gidi P : T
iy | CansDNC | Hetins g | s mganh duve | thing phan mém
s oHE & am khai thic chuyén nginh

o CROL chujyén ag i
Hi Tie chinh, CSIDL QUi gs=i
. . ve dimp k¥ doimh aghsy
Bjenjlmn‘g tin
vaa bien man dis
o (E-form)
HTTT vé QL kham
d-"mtrénh hné{: C3DL
quat g ve v iE
Tai sf:dmlg.ﬂ:ilzuh
kzm thankh phan
hd so didn o
Kl QLI iaea
FCg T P T
(-]
HTTTCTTHE
VH=ID
3
L Tiép nhin hi so CHEIL HLENN
T2 ];l ho ao 1J'E'|1HE 1]16]12 Limn & :l.'n.l :;ln Wil
F 1 ' 1
Tham dinh ho s¢
Blng b9 trang T libdsoBd | |
thai len Cong mueg ho so (30én [ |
DV quac gia cinra dung}

i
hid = it ) -

Fhige Eiin thank

b kot ek s clenk cdeg
ch {Feda phdp el clunvén
ngaeh qury dipky

.

= T B phi trge

tuda

[ |

-

™| Phe duyst két qua
¥E q!

Trd kit [N
dign

Trd ket qui
L




4.12.1.2. Luu d6 chi tiét

Xir Iy hé soctia 6 TTHC
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CONG. n|(u\| cONG le GIA
i dyng la

KHO CSDL DUNG CHUNG

HE THONG THONG TIN GIAI QUYET
THU TYC HANH CHINH CUABQ NOI VY

SDLNL N
CERNIBINLAVIET A N CSDLNLDNNTAIVIETNAM | CSDLNLDNNTAIVIETNAM |  CSDLNLD NN TAIVIET NAM
Cing chir xir I duge UBND Tin/TP phin cip, iy quyén gisi rsbal bt

quyét TTHC "

CSDLDUNG
CHUNG

BL. Nywi sir dyng lao «—————————

__BLTik pm.n a ki
ra b s

i Kozt

Yéu cin bd sung bé so Tir chéi hé 50

Kisugdiy i iﬁ B85 bepli
v

Tiép nhin hé so ! Tir chisi hé 5o

) l CSDLNLD NNTAI
VIETNAM
Tyo lip giay phép

| |

Vin bin tri 16 kim 1f Chuyén truong phong
do tir chii xic nhin

| B4, Xic nhin (Ky
nhiy)

')
4.12.2. M6 td chi tiét
STT | Buédc Chii thé Mo ta
twong tac

1 Bl: Nguoi | Nguoi sir dung | Nguoi st dung lao dong thyc hién dang
su dung lao | lao dong | nhap vao Cong dich vu cong qudc gia
dong ké | (Cong djch vu bang tai khoan dinh danh doaph ngh1¢p,
khai va nfp | cong quoc gia) | chon dich vu cong phu hop (cap/ cap lai/
ho so gia han giday phép lao dong/ gidy xdc

nhdn khong thugc di¢n cap gidy phép lao
dong) 161 ké khai (he thong tw dong dién
mét s6 truong thong tin co san tir CSDL
ding chung (néu c6)) va ndp ho so.
Trong trudng hop ¢6 yéu cau bo sung hd
Y thi ngqéri s dung lao dong thuc hién
b6 sung r61 ndp lai ho so.

2 | B2: Cong | Cong chuc tiép Cong chuc tiép nhan dang nhép vao H¢
chic  ti€p | nhén (HE | thong thong tin giai quyét thu tyc hanh
nhan thong thépg tin chinhq cua B(T)‘N(f)i vu, thuc hién ti€ép nhan

gidi quyét thu | va kiém tra ho so:

tl%c haAﬂh f,hmh - Truong hop hd so khong hop 1¢, cong

cua BO Noi vu) | e tiép nhan thuc hién tir chdi hd so
kém 1y do tir chdi.
- Truong hop hé so khong déy du, cong
chure ti€p nhén thyuc hién yéu cau bo sung
ho so.
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STT | Budc Chii thé M ta
twong tac

- Trudng hop ho so day du, hop 18, cong
churc tiép nhan thuc hién tiép nhén ho so.
H6 so duoc tiép nhan s€ duoc chuyén dén
Co s¢ dir ligu (CSDL) nguoi lao dong
nudc ngoai lam viéc tai Viét Nam dé xur
1y.

3 | B3. Xt ly| Cong chirc xtr | Cong chic xur Iy thuc hién xtr 1y hod so
ho so ly (CSDL | trén CSDL nguoi lao dong nudc ngoai

nguoi lao dong | lam vige tai Viét Nam:

nuoc - Ngoall _ Trygng hop hd so khong du diéu kién,

lam viéc tal| 540 chic xir Iy thuc hién tir chéi hd so,

Viét Nam) soan thao va trinh ky van ban (c6 ky sd
dong dau) néu 16 1y do tir chdi. Théng
bao s& dugc dong bd vé Hé théng théng
tin giai quyét thu tuc hanh chinh cua Bo
Noi vy, sau d6 s& dugc gui dén nguoi su
dung lao dong trén Cong dich vu cong
quéc gia.
- Trudng hop ho so du diéu kién, cong
chuc xu 1y thyc hién tao lap gidy phép
(gidy phép lao dong/ gidy xac nhan khong
thudc dién cip gidy phép lao dong) va
chuyén truéng phong chuyén mon xac
nhan.

4 | B4. Xac | Truéng phong | Truong phong chuyén mon thyuc hién xac
nhan  (ky |chuyén  moén | nhan (ky nhay) gidy phép (gidy phép lao
nhay) (CSDL  nguoi | dong/ gidy xac nhan khong thudc dién

lao dong nudc | cap gidy phép lao dong), trinh lanh dao
ngoai lam vi¢c | ky duyét.
tai Viét Nam)

5 BS. Ky | Lanh dao | Lanh dao c6 thim quyén thuc hién ky

duyét (CSDL  nguoi | duyét gidy phép (gidy phép lao dong/
lao dong nudc | gidy xac nhan khong thudc dién cap gidy
ngoai 1am viéc | phép lao dong), chuyén dén vin thu dé
tai Viét Nam) | cdp sb va déng dau.

6 | B6. Cap s6 | Vian thu | Van thu thuc hién cdp sé va dong dau
va  dong | (CSDL nguoi | trén CSDL nguoi lao dong nudc ngoai
dau lao dong nudc | lam viéc tai Vigt Nam. Thong bao két

ngoai lam viéc

qua xtr Iy hd so va gidy phép (gidy phép




58

STT

Budc

Chii thé
twong tac

Mo ta

tai Viét Nam)

lao dong/ glay xac nhan khong thudc
dién cap gidy phép lao dong) ban dién tur
(pdf ky sd) duoc dong bd vé Hé thong
thong tin giai quyét thu tuc hanh chinh
ctia Bo Noi vu va tra vé cho nguoi su
dung lao dong trén Cong dich vu cong
quéc gia.

Dir liéu gidy phép (gidy phép lao dong/
gidy x4c nhan khong thudc dién cap gidy
phép lao dong) tu dong dugc cdp nhat
vao CSDL nguoi lao dong nudc ngoai
lam viéc tai Viét Nam va CSDL dung
chung. Hé théng tu dong ddng bo trang
thai yéu cau thuc hién nghia vu tai chinh
theo mirc 1€ phi quy dinh.

B7. G
thong bao
thanh toan
1&¢ phi (néu

H¢ théng
thong tin gidi
quyét thu tuc
hanh chinh cua

Hé théng thong tin giai quyét thu tuc
hanh chinh cua B6 N§i vu gtri thong bao
thanh toan 1¢ phi (néu c6) dén nguoi st
dung lao dong.

Bd Noi vu)

cd) Bd No6i vu

8 B8. Thuc | Nguoi st dung | Nguoi st dung lao dong thuc hién thanh
hién thanh | lao dong toan 1& phi (néu co).
toan 1¢ phi
(néu co)

9 B9. Tra két Cong chirc mot | Sau khi ghi nhan hd so dugc thanh toan.
qua cho | ctra (Hé thdng | Cong chirc mét cira thuc hién tra két qua
nguoi  su | thong tin gidi | cho nguoi st dung lao dong.
dung lao | quyét thi tuc
dong hanh chinh cua
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5. Cap lai gidy phép lao dong ddi véi nguwoi lao dong nwée ngoai lam
viéc tai Viét Nam

5.1. Ma TTHC: 1.014200.
5.2. Co quan gidi quyét TTHC: Uy ban nhan dan cap tinh.

5.3. DPéi twong thuc hign TTHC: Nguoi st dung lao dong c6 nhu cau st
dung lao dong nudc ngoai lam vi¢e tai Viét Nam.

5.4. Cdch thirc thwc hién: truc tuyén qua Cong Dich vu cong qudc gia; truc
tiép hodc thong qua dich vu buu chinh cong ich hoac qua thué dich vu cua doanh
nghiép, c4 nhan hodc qua uy quyén dén Trung tdim Phuc vu hanh chinh cong tai
dia phuong.

5.5. Thanh phin ho so

(1) Van ban dé’ nghi cap lai gidy phép lao dong ciia nguoi sir dung lao
dong theo Mau so0 03 Phu luc ban hanh kém theo Nghi dinh so
219/2025/ND-CP.

_ (2) 02 anh mau (kich thwéc 4 cm x 6 cm phong nén tring, mit nhin
thang, dau dé tran, khong deo kinh).
(3) Gidy to chtrng minh viéc thay doi mot trong cac ndi dung ghi trong gidy

phép lao dong con thot han: ho va tén; quoc tich; s6 ho chiéu; doi tén ngudi s
dung lao dong ma khong thay d6i ma sb dinh danh cta nguoi sir dung lao dong.

(4) Gidy phép lao dong con thoi han, trir truong hop bi mat hodc bi hu
hong khong sur dung duogc.

_ 5.6. Méu don, mau t0 khai: Van ban d& nghi cp lai gidy phép lao dong
(Mau s6 03 Phu luc I ban hanh kém theo Nghi dinh s6 219/2025/ND-CP).

5.7. Phi/l¢ phi: Theo quy dinh tai cac van ban huong dan Luat Phi va I¢ phi
thudc tham quyén quyét dinh cua Hoi dong nhan dan tinh, thanh pho truc thudc
trung uwong.

5.8. Yéu cau, diéu kién thuwe hién TTHC:

a) Cdc trieong hop cdp lai gidy phép lao déng, bao gom:

(1) Gidy phép lao dong con thdi han bi mat hodc bi hu hong khong su
dung duoc.

(2) Thay dbi mot trong cac ndi dung ghi trong gidy phép lao dong con thoi

han: ho va tén; qudc tich; s6 ho chiéu; doi tén ngudi sir dung lao dong ma khong
thay d6i ma sb dinh danh ctia nguoi sir dung lao dong.

b) Hop phdp héa lanh sw va chirng thuc cdc gidy to:

(1) Céc giéy to trong hé so cép lai gidy phép lao dong ddi véi nguoi lao
dong nudc ngoai néu cta nudc ngoai phai hop phap héa lanh sy trir truong hop
dugc mién hop phap hoa lanh su theo diéu wéc qudc té ma nude Cong hoa xa hoi
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cha nghia Viét Nam va nudc ngoai lién quan déu 1a thanh vién hodc theo nguyén
tac co di co lai hoac theo quy dinh cua phép luat.

(2) Gidy to da duoc hop phap hoa lanh sy phai duge dich ra tiéng Viét va
chtng thuc theo quy dinh cta phap luat. Truong hop gidy to 13 ban sao phai
duoc chung thuc véi ban géc truede khi dich ra tiéng Vi¢t va ching thuc theo
quy dinh cua phép luat.

5.9. Két qua gidi quyét TTHC:

- Gidy phép lao dong;

- Hodc vin ban tra 161 va néu rd 1y do trong trudong hop khong cip lai gidy
phép lao dong.
5.10. Ra sodt, dinh gid: Nghi dinh s6 219/2025/ND-CP ngay 07/8/2025
cta Chinh phu quy dinh v€ nguoi lao dong nudce ngoai lam viéc tai Viét Nam.

5.11. Co 56 dir liéu két néi: CSDL quoc gia vé dan cu; CSDL qudc gia vé
dang ky doanh nghi¢p; CSDL nguoi lao dong nudc ngoai lam viée tai Vit Nam;
Kho dit liéu liéu dién tir ctia t6 chirc/ca nhan trén Hé théng thong tin giai quyét

tha tuc hanh chinh.
Quy dinh thanh phén ho so' theo Két noi,
Quyét dinh cong bo Hb so dién tir (;:lél: ‘s’(; (Si(l)r
. A LA Ban | Ban r 1A
TT | Thanh phan ho so chinh | sao hoa ho so
Vin ban dé nghi cép Cong DVC cau hinh van CSDL quéc
lai gidy phép. lao ban dé nghi dudi dang | gia vé dan
déng cua ngu‘b‘l SUr E-FAOITn dlén tr (Cd cu,

1 dupg le}o dong theo 1 ni‘zan, Ndo.anh nghfep CSDL‘ quéc
Miu s6 03 Phu luc dung md dinh danh dang | oin & dang
ban hanh kem theo nhdp qua VnelD, khong ky doanh
Nghi  dinh  s6 can ky 50) nghiép
219/2025/NDb-CP

- Ban dién tir Kho dir liéu

Thay thé thanh phin hd f}en t}‘f, o

. ; ‘ s0 “02 anh mau hoic file | ©©~ chve/ca

02 anh mau (kich el u Ia | nhan trén He
thudc 4 cm x 6 cm an ang dir licu tu théne  th

phong nén tréng khoa dir liéu dién tir cta | 7ONS HIONS

2 ’ 2 td chirc/ca nhan trén H¢ tin giai quyct

mat nhin thang, dau
dé tran, khong deo
kinh

thong thong tin giai
quyét thtl tuc hanh chinh
khi kho nay co dir li¢u
dap Ung yéu cau giai
quyét TTHC

tha tuc hanh
chinh
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Gidy phép lao dong
con thoi han

- Ban sao dién tur

Thay thé thanh phan ho
so “Gidy phép lao dong
con thoi han” bang dir
liéu tr CSDL nguoi lao
dong nudc ngoai lam
viéc tai Viét Nam khi
CSDL nay du diéu kién
két néi, khai thic, chia
sé thong tin va co dir liéu
dap Ung yéu cau giai
quyét TTHC

CSDL nguoi
lao dong
nudc ngoai
lam viéc tai
Viét Nam




5.12. Quy trinh thuc hién
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Trudng hop khai thac duge thong tin trong Co so dit lidu qudc gia va Co
s¢ dit li¢u chuyén nganh, nguoi st dung lao dong khong phai ndp thanh phan

ho so nay.

5.12.1. Luu do dién ur

5.12.1.1. Luu dd chung

Hé théng CSDL

Xir b hé so trén Ha

bt (i

Newdi o Céng DVC | Hé théng théns tin gidi . : ; ren
dunz lao dén Qﬁc ia S it TTHC | churénngivhdwoe |  thong phin mém
S ane B am khai thie chuyén nganh

CROL guide gz ve dim
e CEDL chuyén ngimb o
B Tiw chinh, CSDL quoc p=i
. X ve dimg k¥ doimb nghsy
Bi=n thons tin
V20 bign man dign
i (E-form)
Tai sitdunz, dimh
kém thanh phan
o 3o didn vx
Kl UL i 24 i) oy
imin HTTTCTTHE VHeD
L. Tiép nhin hd s CHIL NLENN
Tra lzi ho so trén Hé thing Lim -::‘j:.'\-n.".
- 1 "
Tham dinh ho so
Biong by trang Trilaibé soBd | |
thai len Cong pupg hd se (M | ™0 |
DV guoc gia cinra dung)
Lairi :-E‘ll Cdia

hit s dlaat) .

Thige bidn thank

Il kot sk et e oy
ch (b2 pleip el dhinén
naaeh qury dmk)

= tin K phi tnge

tune:

M-

T kit s

align g

I,_ Trd kat qua

™| Phé duvét kit qui
VE q




5.12.1.2. Luu dd chi tiét

Xir Iy hé soctia 6 TTHC
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CONG. n|(u\| cONG le GIA
i dyng la

KHO CSDL DUNG CHUNG

HE THONG THONG TIN GIAI QUYET
THU TYC HANH CHINH CUABQ NOI VY

SDLNL N
CERNIBINLAVIET A N CSDLNLDNNTAIVIETNAM | CSDLNLDNNTAIVIETNAM |  CSDLNLD NN TAIVIET NAM
Cing chir xir I duge UBND Tin/TP phin cip, iy quyén gisi rsbal bt

quyét TTHC "

CSDLDUNG
CHUNG

BL. Nywi sir dyng lao «—————————

__BLTik pm.n a ki
ra b s

i Kozt

Yéu cin bd sung bé so Tir chéi hé 50

Kisugdiy i iﬁ B85 bepli
v

Tiép nhin hé so ! Tir chisi hé 5o

) l CSDLNLD NNTAI
VIETNAM
Tyo lip giay phép

| |

Vin bin tri 16 kim 1f Chuyén truong phong
do tir chii xic nhin

| B4, Xic nhin (Ky
nhiy)

')
5.12.2. M6 td chi tiét
STT | Buédc Chii thé Mo ta
twong tac

1 Bl: Nguoi | Nguoi sir dung | Nguoi st dung lao dong thyc hién dang
su dung lao | lao dong | nhap vao Cong dich vu cong qudc gia
dong ké | (Cong djch vu bang tai khoan dinh danh doaph ngh1¢p,
khai va ngp | cong quoc gia) | chon dich vu cong phu hop (cap/ cap lai/
ho so gia han giday phép lao dong/ gidy xdc

nhdn khong thugc di¢n cap gidy phép lao
dong) 161 ké khai (he thong ty dong dién
mét s6 truong thong tin ¢ san tir CSDL
ding chung (néu c6)) va ndp ho so.
Trong trudng hop ¢6 yéu cau bo sung hd
Y thi ngqéri s dung lao dong thuc hién
b6 sung r61 ndp lai ho so.

2 | B2: Cong | Cong chuc tiép Cong chuc tiép nhan dang nhép vao H¢
chic  ti€p | nhén (HE | thong thong tin giai quyét thu tyc hanh
nhan thong thépg tin chinhq cua B(T)‘N(f)i vu, thuc hién ti€ép nhan

gidi quyét thu | va kiém tra ho so:

tl%c haAﬂh f,hmh - Truong hop hd so khong hop 1¢, cong

cua BO Noi vu) | e tiép nhan thuc hién tir chdi hd so
kém 1y do tir chdi.
- Truong hop hé so khong déy du, cong
chure ti€p nhén thyuc hién yéu cau bo sung
ho so.
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STT | Budc Chii thé M ta
twong tac

- Trudng hop ho so day du, hop 18, cong
churc tiép nhan thuc hién tiép nhén hd so.
H6 so duoc tiép nhan s€ duoc chuyén dén
Co s¢ dir ligu (CSDL) nguoi lao dong
nudc ngoai lam viéc tai Viét Nam dé xur
1y.

3 | B3. Xt ly| Cong chirc xtr | Cong chic xur Iy thuc hién xtr 1y hod so
ho so ly (CSDL | trén CSDL nguoi lao dong nudc ngoai

nguoi lao dong | lam vige tai Viét Nam:

nuoc - Ngoall _ Trygng hop hd so khong du diéu kién,

lam viéc tal| 540 chic xir Iy thuc hién tir chéi hd so,

Viét Nam) soan thao va trinh ky van ban (c6 ky sd
dong dau) néu 16 1y do tir chdi. Théng
bao s& dugc dong bd vé Hé théng théng
tin giai quyét thu tuc hanh chinh cua Bo
Noi vu, sau d6 s& dugc gui dén nguoi su
dung lao dong trén Cong dich vu cong
quéc gia.
- Trudng hop ho so du diéu kién, cong
chuc xu 1y thyc hién tao lap gidy phép
(gidy phép lao dong/ gidy xac nhan khong
thudc dién cip gidy phép lao dong) va
chuyén truéng phong chuyén mon xac
nhan.

4 | B4. Xac | Truéng phong | Truong phong chuyén mon thyuc hién xac
nhan  (ky |chuyén  mon | nhan (ky nhay) gidy phép (gidy phép lao
nhay) (CSDL  nguoi | dong/ gidy xac nhan khong thudc dién

lao dong nudc | cap gidy phép lao dong), trinh lanh dao
ngoai lam vi¢c | ky duyét.
tai Viét Nam)

5 BS. Ky | Lanh dao | Lanh dao c6 thim quyén thuc hién ky

duyét (CSDL  nguoi | duyét gidy phép (gidy phép lao dong/
lao dong nudc | gidy xac nhan khong thudc dién cap gidy
ngoai 1am viéc | phép lao dong), chuyén dén vin thu dé
tai Viét Nam) | cdp sb va déng dau.

6 | B6. Cap s6 | Vian thu | Van thu thuc hién cdp sé va dong dau
va  dong | (CSDL nguoi | trén CSDL nguoi lao dong nudc ngoai
dau lao dong nudc | lam viéc tai Viét Nam. Thong bao két

ngoai lam viéc

qua xtr Iy hd so va gidy phép (gidy phép
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STT

Budc

Chii thé
twong tac

Mo ta

tai Viét Nam)

lao dong/ glay xac nhan khong thudc
dién cap gidy phép lao dong) ban dién tur
(pdf ky sd) duoc dong bd vé Hé thong
thong tin giai quyét thu tuc hanh chinh
ctia Bo Noi vu va tra vé cho nguoi su
dung lao dong trén Cong dich vu cong
quéc gia.

Dir liéu gidy phép (gidy phép lao dong/
gidy x4c nhan khong thudc dién cap gidy
phép lao dong) tu dong dugc cdp nhat
vao CSDL nguoi lao dong nudc ngoai
lam viéc tai Viét Nam va CSDL dung
chung. Hé théng tu dong ddng bd trang
thai yéu cau thuc hién nghia vu tai chinh
theo mirc 1€ phi quy dinh.

B7. G
thong bao
thanh toan
1&¢ phi (néu

H¢ théng
thong tin gidi
quyét thu tuc
hanh chinh cua

Hé théng thong tin giai quyét thu tuc
hanh chinh cua B6 N§i vu gtri thong bao
thanh toan 1¢ phi (néu c6) dén nguoi st
dung lao dong.

cd) Bd No6i vu

8 | B8&. Thuc | Nguoi st dung | Nguoi st dung lao dong thuc hién thanh
hién thanh | lao dong toan 1& phi (néu co).
toan 1¢ phi
(néu co)

9 B9. Tra két Cong chirc mot | Sau khi ghi nhan hd so dugc thanh toan.
qua cho | ctra (Hé thdng | Cong chirc mét cira thuc hién tra két qua
nguoi  su | thong tin gidi | cho nguoi st dung lao dong.
dung lao | quyét thi tuc
dong hanh chinh cua

Bd Noi vu)
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6. Gia han gidy phép lao dong ddi véi nguoi lao dong nwéc ngoai lam
viéc tai Viét Nam

6.1. Ma TTHC: 1.014201.
6.2. Co quan gidi quyét TTHC: Uy ban nhan dan cép tinh.

6.3. Péi twong thuc hign TTHC: Nguoi st dung lao dong co nhu cau s
dung lao dong nudc ngoai lam vi¢e tai Viét Nam.

6.4. Cach thirc thwe hién: truc tuyén qua Cong Dich vu coéng quéc gia;
truc tiép hoac thong qua dich vu buu chinh cong ich hodc qua thué dich vu cua
doanh nghiép, c4 nhan hoic qua uy quyén dén Trung tdm Phuc vu hanh chinh
cong tai dia phuong.

6.5. Thanh phén hé so:
* Thanh phan hé so gom:

(1) Van ban cua nguoi sir dung lao dong bao cao giai trinh nhu ciu str
dung lao dfng nwdc ngoai va dé nghi gia han giay phép lao dfng theo Mau
s0 03 Phu luc ban hanh kém theo Nghi dinh so0 219/2025/ND-CP.

(2) Giay kham sirc khée do co sé kham bénh, chira benh c6 di diéu
kién cap, trir truong hop két qua kham strc khoe da duoc két ndi, chia sé trén Hé
thong thong tin v€ quan 1y hoat dong kham bénh, chira bénh hoac co so dir li¢u
quoc gia vé y té. Poi voi gidy kham stre khoe do co s¢ y té ¢o tham quyén cta
nudc ngoai cap dugce st dung trong truong hop Viét Nam va quéc gia hodc vung
lanh tho cap gidy kham stc khoe co diéu wdc hodc thoéa thuan thira nhan lan
nhau va thoi han st dung cta gidy kham stc khoe d6 khong qua 12 thang ké tur
ngay dugc cap.

(3) 02 dnh mau hoac file anh trong trwong hep ndp truc tqyén (kich
thuwéc 4 cm x 6 cm, phong nén trang, mat nhin thang, dau dé tran, khong
deo kinh).

Truong hop khai thac dugc thong tin vé anh trong co so dir liéu dung
chung, nguoi st dung lao dong khong phai ndp thanh phan ho so nay.

(4) Ban sao gidy phép lao dong con thoi han da dwoe cap.

Truong hop khai thac duoc thong tin vé gidy phép lao dong con thot han da
dugc cap trong co so dir liéu dung chung hodc khong co sy thay doi thong tin vé
gidy phép lao dong, nguodi st dung lao dong khong phai ndp thanh phan ho so nay.

(5) Ban sao trang nhan than hd chiéu con thoi han.

Truong hop khai thac duoc thong tin vé ho chiéu con thot han trong co s
dir liéu dung chung hodc khong co6 sy thay doi thong tin vé ho chiu, nguoi st
dung lao dong khong phai ndp thanh phan ho so nay.

(6) Gidy to ching minh hinh thirc 1am viéc ctia ngudi lao dong nudc ngoai
trr treong hop nguoi lao dong nude ngoai lam viée theo hinh thirc thye hién hop
d6ng lao dong 1a mot trong cac gidy to sau:
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- Béi vé6i hinh the 13 di chuyén trong noi bd doanh nghiép:

Van ban cta nguoi st dung lao dong tai nudc ngoai ctir nguoi lao dong nudc
ngoai sang lam vi€c c6 thoi han tai hién dién thuong mai trén lanh thé Viét Nam.

- Péi voi hinh thire 14 thuc hién cac loai hop dong hodc thoéa thuan vé kinh
té, xa hoi:

Van ban cua nguoi st dung lao dong cur nguoi lao dong nudc ngoai kém
hop ddng hodc thoa thuan duogc ky két.

- B4i vé6i hinh thtrc 13 nha cung cap dich vu theo hop dong:
Hop ddng cung cép dich vu ky két giira ddi tac Viét Nam va nudc ngoai.
- Doi véi hinh thie 1a chao béan dich vu:

Vién ban ctia nha cung cap dich vy cir nguoi lao dong nudc ngoai vao Viét
Nam dé dam phan cung cap dich vu.

- Péi vé6i hinh thire 14 dugc diéu chuyén tir co quan, to chirc, doanh nghiép
& nudc ngoai sang Viét Nam lam vi¢c trir truong hgp di chuyén trong ndi bd
doanh nghiép:

Van ban cua nguoi st dung lao dong tai nudc ngoai cir nguoi lao dong
nudc ngoai sang lam viéc tai Viét Nam va phu hop véi vi tri dy kién lam viée.

- Pi voi hinh thue 1a tham gia thuc hién cac goi thau, dv an tai Viét Nam:

Van ban cua nguoi st dung lao dong cur nguoi lao dong nude ngoai kem
hop dong hoac thoa thuan duogc ky két.

- DOi voi hinh thire 1a Chu tich Hoi dong quan tri, thanh vién Hoi dong
quan tri ctia cong ty cd phan chu s& hitru, thanh vién ctia cong ty trdch nhiém
hitu han c6 gia tri gop von dudi 3 ty dong:

Van ban chimg minh la phai c6 gidy to chimg minh 13 nha quan 1y 1a mot
trong cac giay to sau:

- Piéu 18 cong ty va gidy to ching minh 13 nha quan 1y hodc vin ban bo
nhiém, diéu dong doi voi cac vi tri 1a nha quan ly theo quy dinh tai khoan 24
Diéu 4 Luat Doanh nghiép;

- Gidy phép thanh 1ap co quan, t6 chirc hodc vin ban bd nhi¢m, diéu dong
d6i voi nguoi dimg dau, cAp pho cua ngudi ding dau co quan, to chirc.

6.6. Méu don, ma‘u 10’ khai: Van ban bao cao giai trinh nhu cz}u st dung lao
dong nudc ngoai va dé nghi gia han gidy phep lao dong (Mau s6 03 Phu lyc I
ban hanh keém theo Nghi dinh s6 219/2025/ND-CP).

6.7. Phi/I¢ phi: Theo quy dinh tai cac van ban hudong dan Luat Phi va 1¢ phi
thudc tham quyén quyét dinh ctiia Hoi dong nhan dén tinh, thanh phé truc thudc
trung uong.

6.8. Yéu ciu, diéu kién thuc hi¢gn TTHC:

Hop phdp héa lanh sw va chitng thuc cdc gidy to:
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(1) Cac gidy to trong hd so cap lai gidy phép lao dong dbi voi nguoi lao
dong nudc ngoai néu cta nudc ngoai phai hop phap héa lanh sy trir truong hop
dugc mién hop phap hoa lanh su theo diéu ude quoc té ma nudc Cong hoa xi hoi
cht nghia Viét Nam va nudc ngoai lién quan déu 13 thanh vién hoic theo nguyén
tac co di co lai hodc theo quy dinh cta phap lut.

(2) Gidy to da dugc hop phap hoa lanh sy phai duoc dich ra tiéng Viét va
chung thyc theo quy dinh cua phap luat. Truong hop gidy to la ban sao phai
dugc ching thuc voi ban géc trude khi dich ra tiéng Viét va ching thuc theo
quy dinh cua phép luat.

6.9. Két qua gidi quyét TTHC:

- Gidy phép lao dong;

- Hodc van ban tra 161 va néu 13 ly do trong truong hop khong chéap thuan
nhu cau sur dung lao dong nudc ngoai hodc khong gia han giay phép lao dong
cho nguoi lao dong nudc ngoai.

6.10. Ra sodt, danh gia: Nghi dinh sO 219/2025/ND-CP ngay 07/8/2025
cua Chinh phu quy dinh v€ nguoi lao dong nudc ngoai lam vi¢e tai Viét Nam.

6.11. Co s¢ dit ligu két néi: CSDL quoc gia vé dan cu; CSDL quéc gia vé
dang ky doanh nghi¢p; CSDL nén tang s6 strc khoé¢ dién tir; CSDL 1y lich tu
phap (B6 Cong an); CSDL nguoi lao dong nudc ngoai lam viée tai Viét Nam

Kho dir liéu dién tir ctia to chirc/ca nhan trén Hé thong thong tin giai quyét tha
tuc hanh chinh.

Quy dinh thanh phin hd so theo

Quyét dinh cong bo Két néi, chia

Ho so dién tir s€ dir liéu va

TT | Thanh phin hdso | 52" | Ban 50 hoa ho so
chinh $20

Cong DVC céu|CSDL qudc

Van ban cua nguoi

st dung lao dong
bdo cio gidi trinh

hinh vin ban dé
nghi dudi dang E-

gia v€ dan cu;

nhu cau st dung lao Form — dién _Eu CSDL quéc

dong nudc ngoai va (l? oanhN _ nghiep gia vé ding
I 1dé nghi cap gidy 1 deng ma d{nh danh ky doanh

phép lao dong theo déng nha{) Ua | nohiép.

Mau s6 03 Phu luc V’?e{rD’ khing cdn

ban hanh keém theo ky 56)

Nghi  dinh  sd

219/2025/NDb-CP

Gidy kham strc khoe - Ban dién tir CSDL  nén
2 | do co s& kham bénh, 1 Thay thé  thanh tang s6  suc

chira bénh c6 du
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diéu kién cap

phan ho so “Gidy
kham stc khoé do
co s& kham bénh,
chtra bénh co6 du
diéu kién cap”
bang dir lidu tur
CSDL nén tang sb
sauc khoé dién tur
khi CSDL nay du
diéu kién két noi,
khai thac, chia sé
thong tin va c6 dir
ligu dap tmg yéu

kho¢ dién tur

02 anh mau hoac
file anh trong truong
hop ndp truc tuyén
(kich thuéc 4 cm x 6

cm, phong
trang, mat

nén
nhin

thang, dau dé tran,

khong deo kinh)

cau giai  quyét
TTHC
Thay thé thanh |Kho dir liéu

phan ho so “02 anh
mau hoac file anh”
bang dir lidu tur
khoa dir liéu dién
tr cua to chic/ca
nhan trén Hé thong
thong tin giai quyét
thu tuc hanh chinh
khi kho nay cé di
ligu déap ung yéu
cau giai  quyét
TTHC

dién tir cua to
chirc/ca nhan
trén Hé thong
thong tin giai
quyét thi tuc
hanh chinh

Ban sao gidy phép

lao dong con
han da dugc cap

thot

- Ban sao dién tr

Thay thé thanh
phan ho so “Giay
phép lao dong con
thoi han” bang dir

litcu tod CSDL
nguoi lao ddng
nudc ngoai lam

viéc tar Viét Nam
khi CSDL nay du
diéu kién két ndi,
khai thac, chia sé
thong tin va c6 dir
ligu dép ung yéu
ciu giai  quyét

CSDL nguoi
lao dong nudc
ngoai lam
viéc tai Viét
Nam
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TTHC

Béan sao trang nhan
5 |than hd chi€u con
tho1 han

- Ban sao dién tur

Thay thé thanh
phan hd so “Gidy
phép lao dong con
thoi han” bang dit
litcu to CSDL
ngudl nudc ngoai
lam viéc tai Viét
Nam khi CSDL
nay du diéu kién
két ndi, khai thac,
chia s¢ thong tin va
co dir liéu dap tng
yéu cau giai quyét
TTHC

CSDL vé xuit
nhép canh
(B6 Cong an)

6.12. Quy trinh thwc hién

Trudng hop khai thac dugc thong tin trong Co so dit lidu qudc gia va Co
s¢ dir liéu chuyén nganh, nguoi st dung lao dong khong phai ndp thanh phan

ho so nay.




6.12.1. Luu do dién tir

6.12.1.1. Luu d6 chung
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I kit ek feus v ooy
ch {2 pledp bafl) clanvén
nur]l:rn k)

m:

Tris keibt pasi
I~| T]i l'.El'l q_'ﬂi digdn

Newdi s Céng DVC | Hé théng théng tin gidi H§ théng CSDL Xir Iy ho s trén He
dung lao déne |  Quie mia quyit TTHC chuyén nginh dwge |  thing phin mém
- - - khai thae chuyén nganh
CRDL il g=ve din
it CADL chuyin agdah s
B T chinh, CSDL gl g
. i ve dimp k§ dosnh aghsy
Bien thong tin
V20 bicu mau did
i (E-form)
HTH vé QL kham
™, chira tleu.hhnac C%DL
QuoC Ziavevie
Ti s dung, dith
kem thanh phan
hd sor didn vk
Kl QL. e
iz bk 0 e
HTTTGOTTHC
WHzID
L
e Tiép nhin hi s CRIL NLINN
Tra ];1]105:1' 1n='-_':LI-1é1]1c'I:|1§ Limn -::‘:u‘-u:
Y \ .
Tham Jinh ho zo
Bing b4 tranz Trd l2i hé z/BA
thai len Cong snrg hd so (Héu l
DVC quac ziz cinra dung)
Laini :-E‘ll cdia
ihamb todn (ndu
hib sax gt I
_ Thige bién thand -
| todn K phi trac ™| Dhé fuyét kit qui
tunede L




6.12.1.2. Luu dd chi tiét

Xir Iy hé soctia 6 TTHC
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CONG. n|(u\| cONG le GIA
i dyng la

KHO CSDL DUNG CHUNG

HE THONG THONG TIN GIAI QUYET
THU TYC HANH CHINH CUABQ NOI VY

SDLNL N
CERNIBINLAVIET A N CSDLNLDNNTAIVIETNAM | CSDLNLDNNTAIVIETNAM |  CSDLNLD NN TAIVIET NAM
Cing chir xir I duge UBND Tin/TP phin cip, iy quyén gisi rsbal bt

quyét TTHC "

CSDLDUNG
CHUNG

BL. Nywi sir dyng lao «—————————

__BLTik pm.n a ki
ra b s

i Kozt

Yéu cin bd sung bé so Tir chéi hé 50

Kisugdiy i iﬁ B85 bepli
v

Tiép nhin hé so ! Tir chisi hé 5o

) l CSDLNLD NNTAI
VIETNAM
Tyo lip giay phép

| |

Vin bin tri 16 kim 1f Chuyén truong phong
do tir chii xic nhin

| B4, Xic nhin (Ky
nhiy)

')
6.12.2. M6 ta chi tiét
STT | Buédc Chii thé Mo ta
twong tac

1 Bl: Nguoi | Nguoi sir dung | Nguoi st dung lao dong thyc hién dang
su dung lao | lao dong | nhap vao Cong dich vu cong qudc gia
dong ké | (Cong djch vu bang tai khoan dinh danh doaph ngh1¢p,
khai va nfp | cong quoc gia) | chon dich vu cong phu hop (cap/ cap lai/
ho so gia han giday phép lao dong/ gidy xdc

nhdn khong thugc di¢n cap gidy phép lao
dong) 161 ké khai (he thong ty dong dién
mét s6 truong thong tin ¢ san tir CSDL
ding chung (néu c6)) va ndp ho so.
Trong trudong hop c6 yéu cau bd sung hd
Y thi ngqéri s dung lao dong thuc hién
b6 sung r61 ndp lai ho so.

2 | B2: Cong | Cong chuc tiép Cong chuc tiép nhan dang nhép vao H¢
chic  ti€p | nhén (HE | thong thong tin giai quyét thu tyc hanh
nhan thong thépg tin chinhq cua B(T)‘N(f)i vu, thuc hién ti€ép nhan

gidl quyét thu | va kiém tra ho so:

tl%c haAﬂh f,hmh - Truong hop h6 so khong hop 18, cong

cua BO Noi vu) | e tiép nhan thuc hién tir chdi hd so
kém 1y do tir chdi.
- Truong hop hé so khong déy du, cong
chure ti€p nhén thyuc hién yéu cau bo sung
ho so.
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STT | Budc Chii thé M ta
twong tac

- Trudng hop ho so day du, hop 18, cong
churc tiép nhan thuc hién tiép nhén ho so.
H6 so duoc tiép nhan s€ duoc chuyén dén
Co s¢ dir ligu (CSDL) nguoi lao dong
nudc ngoai lam viéc tai Viét Nam dé xur
1y.

3 | B3. Xt ly| Cong chirc xtr | Cong chic xur Iy thuc hién xtr 1y hod so
ho so ly (CSDL | trén CSDL nguoi lao dong nudc ngoai

nguoi lao dong | lam vige tai Viét Nam:

nuoc - Ngoall _ Trygng hop hd so khong du diéu kién,

lam viéc tal| 540 chic xir Iy thuc hién tir chéi hd so,

Viét Nam) soan thao va trinh ky van ban (c6 ky sd
dong dau) néu 16 1y do tir chdi. Théng
bao s& dugc dong bd vé Hé théng théng
tin giai quyét thu tuc hanh chinh cua Bo
Noi vy, sau d6 s& dugc gui dén nguoi su
dung lao dong trén Cong dich vu cong
quéc gia.
- Trudng hop ho so du diéu kién, cong
chuc xu 1y thyc hién tao lap gidy phép
(gidy phép lao dong/ gidy xac nhan khong
thudc dién cip gidy phép lao dong) va
chuyén truéng phong chuyén mon xac
nhan.

4 | B4. Xac | Truéng phong | Truong phong chuyén mon thyuc hién xac
nhan  (ky |chuyén  mon | nhan (ky nhay) gidy phép (gidy phép lao
nhay) (CSDL  nguoi | dong/ gidy xac nhan khong thudc dién

lao dong nudc | cap gidy phép lao dong), trinh lanh dao
ngoai lam vi¢c | ky duyét.
tai Viét Nam)

5 | BS. Ky | Lanh dao | Lanh dao co tham quyén thuc hién ky

duyét (CSDL  nguoi | duyét gidy phép (gidy phép lao dong/
lao dong nudc | gidy xac nhan khong thudc dién cap gidy
ngoai 1am viéc | phép lao dong), chuyén dén vin thu dé
tai Viét Nam) | cdp sb va dong dau.

6 | B6. Cap s6 | Vian thu | Van thu thuc hién cdp sé va dong dau
va  dong | (CSDL nguoi | trén CSDL nguoi lao dong nudc ngoai
dau lao dong nudc | lam viéc tai Vigt Nam. Thong bao két

ngoai lam viéc

qua xtr Iy hd so va gidy phép (gidy phép
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STT

Budc

Chii thé
twong tac

Mo ta

tai Viét Nam)

lao dong/ glay xac nhan khong thudc
dién cap gidy phép lao dong) ban dién tur
(pdf ky sd) duoc dong bd vé Hé thng
thong tin giai quyét thu tuc hanh chinh
ctia Bo Noi vu va tra vé cho nguoi su
dung lao dong trén Cong dich vu cong
quéc gia.

Dir liéu gidy phép (gidy phép lao dong/
gidy x4c nhan khong thudc dién cap gidy
phép lao dong) tu dong dugc cdp nhat
vao CSDL nguoi lao dong nudc ngoai
lam viéc tai Viét Nam va CSDL dung
chung. Hé théng tu dong ddng bo trang
thai yéu cau thuc hién nghia vu tai chinh
theo mirc 1€ phi quy dinh.

B7. G
thong bao
thanh toan
1¢ phi (néu

H¢ théng
thong tin gidi
quyét thu tuc
hanh chinh cua

Hé théng thong tin giai quyét thu tuc
hanh chinh cua B6 N§i vu gtri thong bao
thanh toan 1¢ phi (néu c6) dén nguoi st
dung lao dong.

cd) Bd No6i vu

8 | B8&. Thuc | Nguoi st dung | Nguoi st dung lao dong thuc hién thanh
hién thanh | lao dong toan 1& phi (néu co).
toan 1¢ phi
(néu co)

9 B9. Tra két Cong chirc mot | Sau khi ghi nhan hd so dugc thanh toan.
qua cho | ctra (Hé thdng | Cong chirc mét cira thyc hién tra két qua
nguoi  su | thong tin gidi | cho nguoi st dung lao dong.
dung lao | quyét thi tuc
dong hanh chinh cua

Bd Noi vu)
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7. Quy trinh vé lién thong khai thac théng tin tir co' sé dik liéu 1y lich tw phap

Trudng hop khai thac duge thong tin trong Co so dit lidu qudc gia va Co
s¢ dit li¢u chuyén nganh, nguoi st dung lao dong khong phai ndp thanh phan

ho so nay.

7.1. Lwu dé dién tiv
7.1.1. Luu d6 chung

H: thing CSDL

Xi I hé s trén Hé

ihamb fodi (rdu

Newi air Cong DVC | Hé théns théng tin giai e : iy
| GuDiC | Hetnebone s | yeyin i dwoe | thonephin mim
s e E au khai thic chuyén nginh

CEDL quibs g ve din
wr ORI chidyén agdmh cia
B Tie chinh. CSDIL qude p=i
. ) ve dimp kf doimh aghsy
Bieu]]wn; tin
v20 bisn man dis
1 (E-form)
ETTT vé QL kham
-.:h'"nt:énh hnEQ: C3DL
quac gia va v té
Tai sit dung. dizh
kém thanh phan
hd 5o didn vk
o | B
ek e urmmn'nu'
phip VReD
3
L Ticp nhin hd =0 CRL HLENN
Tra ];‘I]lﬂiﬂ' 11'é11Hé1]16:|1§ Lizn -::‘:u'\-u:
'*-..,_‘_____
X Thim dink b o
Bing bd tranz Trh lai hé soBE |
thai 12n Cong sumg hd so (Mén [ l
OVC quac gia cinra dung)
Lain :.l':"ll b

hit sav dat .

Thige &ién thank

Whan kit ek i vk ey
wh | be2e pleip ledl dunvén
agach gy Akl

w

tin B phi trac
s

M-

Trd két qud

E

T kit g
dign b

Phé duyét kit qui
| VE q




7.1.2. Luu dé chi tiét
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Cap gidy phép lac déng cho ngudi nudc ngoai lam viéc tai Viét Nam

Nén tang chia sé Ngusi st dung lao déng
va digu phéi dif lidu CBNG DVC QUEC GIA

HE théng thang tin

Nén tang chia sé
gii quy&t TTHC BNV

va didu phéi dif lidu Nén tang thanh toan PhiEn mém chuyén nganh B§ N§i vu

|

Bong bd yéu
‘ ciu

B2.1. Tra ciiu
thang tin LLTP

i Yéu cBu cung c8p DL ;. pyzng ‘

I nhap, k& khai
—DL td chite— | va nap hd sd

CSDL DUNG CHUNG

l——Kél qud tra clpu thdng tin LLTP

: hop 1€
Béng bd két B2.2.2: Tif
a - chai giai
qua 7
quyét

B5: Thue hién thanh
todn

Théng tin

B7. Nhan trang thai
thanh toan

Bong b két
qua

| Chuyén tigp |
| hd sa

Chuyén tigp ‘
théng tin

62,2,

HS khong ™ Kigm tra”

”—”E & Hs

Théng béo tiép = LT N
nhan va hen tra «————— 0N9 bp ket bl
K&t qua l : l
Khéng
du digy kig:

B0 di
+

Dbng b Dong bd | B4: Yeu cau

yeu ciu y&u cdu thanh todn

B6: XU/ Iy yéu cau
hanh todn va tra kél
qua thanh todn

thanh todn

Bbng bo tran —
thdi thanh B8: C“”ﬁgl“ phép lao
_ tean °ng

B8.1. Ban dién tif
GP lac djng

B8.2 Ban cling

[ soknoasyikeras | | oong bp ket 83n dién i Ban fién tr i
qua xur ly gifly phép LD giay gnep o

| o ligu dign tr gidy phep lao dong |

B10: Nhén théng
bao k&t qua GQ HE
50

HTTTQG TTHC CSDL nqudi lao ddng
nudc ngoai

Tra két qua truc tiép

Tra két qué qua hé
théng buu chinh céng
ich

7.2. Mo td chi tiét

STT

Tén budc

Doi
Mo ta tuwgng
thuc hién

1ap va ndp ho so

Bl: Ding nhap, tao | qudc gia. Cong Dich vu cong qubc gia

Ngudi ngp hé so truy cép, dang nhap
va nop ho so trén Cong Dich vy cong Neudi st
dung lao

s& diéu hudéng ho so vé Hé thong thong dong

tin giai quyét thi tuc hanh chinh cta
Bo No6i vu dé giai quyét.
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Doi

STT Tén budc M0 ta tugng
thuc hién
B phan mot cua thuc hién tra ctu Héj thong
thong tin 1y lich tu phap (LLTP)'. thong tl}i
, A . a1 quyé
32-_1- Tra cuu thong | CSDL dung chung tra két qua tra ctu fhﬁ 1 i]uc

1y lich tu phap thong tin‘ALLATP gcé/ kl}éng .cé t.l}(f)ng ti}l hanh
LLTP) ve HeAthoAr%g thong tin gidi quyet | .hinh cia
TTHC cua B6 NO1 vu. Bo Noi vu
o N H¢ théng
- BO phan mot ctra ki€ém tra ho so thong  tin
v ‘ - Truong hop ho so hop 1€, day du: | gidai quyeét
B2.2: Kiém tra ho so | thuc hién budc 2.2.1. tha tuc

- Truong hop hd so khong du diéu hﬁflhh .
kién: thyc hién bude 2.2.2. chinh cua
B No1 vu

2

B2.2.1: Thong bao
tiép nhan ho so

Truong hop ho so hop 18, Bd phan mot
cua lap Phiéu ti€p nhan ho so va hen
tra két qua.

Hé thong
thong tin
giai quyét
tha tuc
hanh

chinh cua
BO Noi vu

B2.2.2: Tur chi giai
quyét ho so

Truong hop ho so khong du diéu kién,
B6 phan mdt ctra thuc hién tir choi giai
quyét ho so.

Hé théng
thong tin
giai quyét
tha tuc
hanh

chinh cua
BO Noi vu

! Thong tin khong phai la ngudi dang trong thoi gian chép hanh hinh phat hodc chua dwoc x6a 4n tich
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Doi
STT Tén budc Mo ta tuwong
thuc hién
Cfmg ghl'rc thuc hién thim dinh ho S0
cap gidy phép lao dong trén phan mém
chuyén nganh? i
. . R . . Cong
3 B3: Tham dinh ho so' | - Truong hop du di€u kién cap giay | b xir Iy
phép lao dong: thuc hién Budc 4
- Truong hop khong du diéu kién cap:
thuc hién Budc B2.2.2
Cong chuc xur ly thuc hién yéu cau
4 | B4 Yéu cau thanh | thanh toan ¢ phi cdp gidy phép lao | Cong
toan dong chure xur ly
BS: Thue hién thanh Nguoi su dlimg ’laoA’ dogg thl_IC, hién | Nguoi st
5 to4n thanh toan 1¢ phi cap gidy phep lao | dung lao
dong tai Cong DVCQG dong
w1~ x| Nén tang thanh toan xir Iy yéu cau A .z
6 g}g’nh)igérlly yeu cad thanh toan va tra két qua thanh toan vé éj;;lht?:égn
Cong DVCQG
B7: Nhan két qud Nguoi su,.dung lao d(:)ng nlAlan dlfoc Nguoi st
7 thanh todn trang thai thanh toan trén Cong | dung lao
DVCQG. dong
Sau khi nhan dugc thong tin thanh toan
tur Cong DVCQG, cong chuc xu ly
thuc hién cap giay phép lao dong.
Cong chtrc xur 1y thuc hién tra két qua
- Cip cib 2 | theo cac hinh thitrc:
BS: Cip gidy phep e | cong
8 |lao dong va tra k&t | B8.1: Tra két qua dién tir qua Hé thong

qua

thong tin giai quyét TTHC ctia B6 Noi
vu.

B8.2: Tra két qua tryc tiép tai Trung
tam phuc vu hanh chinh cong hoac qua
dich vu buu chinh cong ich.

chuc xu ly

2 Co quan c6 tham quyén thyc hién trén Hé thong thong tin giai quyét thi tuc hanh chinh ctia Bo Noi vu. Truong
hop vén hanh phan mém cua B N¢i vu vé CSDL ngudi lao dong nude ngoai 1am viéce tai Viét Nam thi thuc hién
theo phan mém nay.
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Doi
STT Tén budéc M0 ta twgng
thuc hién
Ban dién tir gidy phép lao dong va dir
liéu dién tir ctia hd so cap gidy phép lao | Phin mém
9 B9: Luu kho dit li¢u | dong duogc luu vao CSDL nguoi lao | chuyén
dong nudc ngoai lam viéc tai Viét| nganh
Nam.
Pbi voi ban dién tir: Hé thong thong tin
o giai quyét TTHC cuia Bo Noi vu s& gui .
10 B10: .Tra két qua cho | gy lidu vé Céng DVCQG. Cong
nguol yéu cau DVCQG

Cong DVCQG thong béo két qua giai
quyét ho so.

* Thanh phan hé so gom: Ngudi st dung lao dong khai bao theo Mau s6 3
dinh kém Phu luc nay.
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MAiu s6 01

TEN NGUOI SUDUNG LAO PONG CONG HOA XA HQI CHU NGHIA VIET NAM

’ Doc l1ap - Tu do - Hanh phic
NI

V/v cap/cap lai/gia han gidy xac nhan ..., NgAY ... thang ... ndm
khong thudc dién cap gidy phép lao dong

Kinh giri: ...(Co quan c6 thim quyén)'
I. Thong tin chung vé ngudi sir dung lao dong
1. Tén ngudi st dung [a0 dOng:........c.oviniiii e,
2. Loai hinh ngudi st dung 1ao dOng?: ..........ooooiiiiiiiiiieeee,

3. Mi s6 dinh danh nguoi st dung lao doéng (néu cd):

4. Tong sb6 ngudi lao dong dang 1am viée cho ngudi sir dung lao dong: ...
nguoi.

Trong do, s6 nguwoi lao ddng miede ngoai dang lam viéc la: ...nguwoi

5. 1A Chi®: L.,

6. Diénthoai: ..o Email (néu co):.......

7. Gidy phép kinh doanh/thanh 1ap/hoat d0ng 8O: .........veveueeieeieeeann.,

CO QUAN CADP: cove et Co gia tri dén ngay: ..........

Linh vuc kinh doanh/hoat ddng chinh*: ...................................l.

* Truong hop kinh doanh nganh, nghé cé diéu kién (néu co):

Gidy phép kinh doanh/hoat AONg SO: .........cuueeeeeeie e

Linh vuc kinh doanh/hoat @0ng>: ...t

CO QUAN CAP: .o, Thoihan: ...................

8. Nguoi ndp hd so dé lién hé khi can thiét (s6 dién thoai, email):

L Pé nghi cap/cap lai/gia han gidy xac nhian khong thudc dién cip
giay phép lao dong
Nguoi str dung lao dong dé nghi .. . (Co quan c6 tham quyén)... cap/cap
lai/gia han gidy xac nhan khong thudc dlen cap gidy phep lao dong cho nguoi
lao dong nudc ngoai theo quy dinh tai diém... khoan... Diéu... Nghi dinh nay.

Ly do de nghi (dp dung doi véi truong hop cdp lai gidy xdc nhdn khéng
thude dién cap gidy phép lao dong, néu ré 1y do):..........coeveveeeiiieeiieeii .
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1. Thong tin co’ ban

a) Ho va tén (In hoa)/Full name (In capital letters): .........................

b) Ngay, thang, nam sinh/Date of birth: ................cccoviiiiiiiiiiiinnnn..

¢) Gioi tinh (Nam/N@)/Sex (Male/Female): ..................cccccovviiinnin.

d) QUOC tHCW/NALIONALILY: ...

d) SO ho chiCu/Passport number: ................cc.cueueieeeieeeieeei .

C6 gia tri dén ngay/Date of expiry: ............ceueeeeiiieiiie e

e) Mi s6 dinh danh ca nhan (néu c)/Personal Identification Number (If any):

2. Thong tin vé viéc 1am du kién

a) Vi tri cong viec®/Job assignment:.................ccccoceiiiieeiiiiiieeiiininn,

Cu thé, linh viee lam viéc’/Job field: ..o

b) Hinh thirc 1am viéc®/Working form: ...............c.cceieiiiiiiiiiiin..

¢) Trinh d6 chuyén mon ky thuat (néu co)°/Technical professional
qUAlIfication (If QNY): ......ooonne e e e

d) Lam vi€c tai (ké khai trong truong hop lam viéc cho nguoi sw dung lao

dong khdc voi nguoi su dung lao dong tai muc I)/Working at (To be declared in
the event of working at employer that differs from employer in section 1):

Tén nguoi su dung lao dong/Name of employer:

Loai hinh nguoi s dung lao dong!'’/Type of employer:
Ma s6 dinh danh nguoi sir dung lao dong (neu co)/[dentzf cation Number of
employer (If any): . e e eee eee et e e eee tee ae e e eee vee bae e e eas

d) Pia diém 1am viéc (Ziét ké cu thé cdc dia diém lam viéc)’ l/Working place
(LISt Of PLACE): ... e e e e e

e) Thoi han 1am viéc/Period of work: Tt (ngay/thang/nam) ................. /
from (day/month/year) dén (ngay/thang/nam) ............ ... /to (day/month/year)

3. Hinh thirc nhan két qua
Hinh thtrc (truc tuyén/truc tiép/dich vu buu chinh cong ich): ..................
Dia chi nhan k&t qUA': . ... o

Nguoi str dung lao dong xin cam doan nhitng thong tin néu trén la ding su that.
Neéu sai, nguodi st dung lao dong xin hoan toan chiu trach nhi€m trudc phap luat.

Noi nhin: NGUOI SUDUNG LAO PONG
- Nhu trén; (Ky va ghi ro ho tén, dong dau)

-Luu: ...........
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Ghi chu:

() Ghi tén co quan c6 thim quyén cip/cap lai/gia han gidy x4c nhan khong thudc dién cip gidy
phép lao dong.

@. (10 Ghj cy thé: Khu vuc nha nuéce; doanh nghi¢p (Doanh nghiép nha nude, doanh nghiép
ngoai nha nudc, dqanh 1nghiép c6 von dau tu nudc ngoai); don vi su nghi€p ngoai nha nudc; khu vuc
nudc ngoai; nha thau; t6 chirc/co quan khac.

, @), (11),’(12) Ghi 15 theo thir ty sO nha, duong phd; thon, lang, ap, ban, budn, bon, phum, séc, td dan
pho, khu pho, khdi pho, khom, tieu khu; xa/phuong/dac khu; tinh/thanh pho truc thudc trung vong.

® Ghi theo ma nganh kinh té cép 1 quy dinh tai Quyét dinh s6 27/2018/QD-TTg ngay 06/7/2018
ban hanh hé thong nganh kinh té Viét Nam.

) Ghi theo danh muc nganh nghé dau tu kinh doanh c¢6 diéu kién theo quy dinh ctia phap lut.
© Ghi cu thé: Nha quan 1y; Giam ddc diéu hanh; chuyén gia; lao dong k¥ thuat.

@ Ghi cy thé tén cong viéc/nghé nghiép duy kién 1am theo mi nghé cip 3 cta Phy luc I tai Quyét
dinh s0 34/2020/QD-TTg ngay 26/11/2020 cta Thu tuéng Chinh phi ban hanh Danh muc nghé nghiép
Viét Nam.

®) Ghi cy thé hinh thirc 1am viéc theo quy dinh tai khoan 1 Diéu 2 Nghi dinh nay.

© Ghi cy thé (néu co): Tién si, Thac si, Pai hoc, trinh d6 khac.



83

Mau s6 03
TEN NGUOI SUDUNG LAO PONG CONG HOA XA HOI CHU NGHiA VIET NAM
Doc lap - Tu do - Hanh phic

SO v

V/v giai trinh nhu ciu sir dung nguoi ..., gAY ... thang ... nam
lao dong nudc ngoai va cap/cap
lai/gia han gidy phép lao dong

Kinh giri: ...(Co quan c6 thim quyén)’'
I. Thong tin chung vé ngudi sir dung lao dong
1. Tén ngudi st dung [a0 dONng:.....cooveeeiii i,

2. Loai hinh nguoi su dung lao dong

3. M4 s6 dinh danh nguoi str dung lao dong (Néu cO): «...evvneveneeeneeeenenns

4. Tong sb6 ngudi lao dong dang 1am viée cho ngudi sir dung lao dong: ...
nguoi.

Trong d6 s6 nguoi lao déng nude ngodi dang lam viéc la: ...nguoi

5. 1A O o

6. biénthoai: ... Email (néu co).........

7. Gidy phép kinh doanh/thanh ldp/hoat d0ng s6: .........cooveveeeevneennn..

CO QUAN CADP: cove et Co gia tri &én ngdy: ........

Linh vyc kinh doanh/hoat dong chinh*: ........................................

* Truong hop kinh doanh nganh, nghé cé diéu kién (néu co):

Gidy phép kinh doanh/hoat AONg SO: .........ceueeeeeeeiie e

Linh vuc kinh doanh/hoat d0ng>: ............oooiiiiiiiii e

CO QUAN CADP: wvveeee e Thot han: .................

8. Nguoi nop ho so dé lién hé khi can thiét (sé dién thoai, email):

..................................................................................................

II. Bao cao giai trinh nhu cau sir dung lao dong nuwdc ngoai trong
trweomg hop tuyen dung nguoi lao dong nudc ngoal vao lam viéc theo hinh
thirc quy dinh tai diém a, i va diém m khoan 1 Piéu 2 Nghi dinh nay (dp
dung doi véi truong hop cdp gidy phép lao déng)

Tru6c it nhat 05 ngay lam vigc tinh dén thoi diem ndp hd so, nguoi sit
dung lao dong da thong bao tuyén dung ngudi lao dong Viét Nam vao cac vi tri
du kién tuyén dung nguoi lao dong nude ngoai trén san giao dich viée lam qudc
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gia hodc qua td chic dich vu viée 1am hodc trén cac phuong tién thong tin dai
chung hodc trang thong tin dién tr ciia nguoi su dung lao dong, trir truong hop
nguoi lao dong nude ngoai c6 chirc danh tong giam dbc hodc giam dbc di co tén
trén gidy ding ky kinh doanh. Thong bao tuyén dung gém cac thong tin co ban
sau: Vi tri cong viéc (cu thé, linh vuc lam viéc); Hinh thirc lam viéc; Dia diém
lam vi¢c; Thoi han lam viéc; Trinh d§ chuyén mon k¥ thuat; kinh nghiém lam
viée (néu c¢b) (van ban théng bdo tuyén dung kém theo).

Tuy nhién, khong tuyén dung duoc lao dong Viét Nam vao vi tri du kién sir
dung nguoi lao dong nudce ngoai.

I11. P& nghi cap/cap lai/gia han gidy phép lao dong

Nguoi sir dung lao dong dé nghi ...(Co quan c6 thAm quyén)... cip/cap
lai/gia han gidy phép lao dong cho nguoi lao dong nudc ngoai sau.

Trueong hop cdp lai gidy phép lao ddng, dé nghi ghi ré Iy do: ...

1. Thong tin co ban

1.1. Ho va tén (In hoa) / Full name (In capital letters): .........................
1.2. Ngay, thang, ndm sinh/ Date of birth: .............cccooiiiiiiiiiiiininnn..
1.3. Gi61 tinh (Nam/Nw) / Sex (Male/Female): ..................ccccvvviiinnn...
1.4. QUOC tich / Nationality: ............ccouuee e
1.5. S6 ho chibu / Passport RUMbBer: ...............cc.cuceeeeceeeeeeeeeeeean
C6 gia tri dén ngdy / Date of expiry: .........ccocueeeeeeeiieieiieeeeeeee

1.6. Ma s6 dinh danh c4 nhan (néu c6) / Personal Identification Number (If
277 PP

1.7. Thong tin khac (dp dung déi véi trwong hop dé nghi khai thdc théng
tin tir co so dir lieu ly lich tw phap) / Other information (Applicable to case in
which a request is made for retrieval of information from the judicial record
database).

a) Thong tin cu tra tai Viét Nam/Information on residence in Viet Nam®:

- Noi thuong tri / Permanent reSidence: ..............ccoeuueeeeieneninnnnnnnn.
- Noi tam tr(1 / Temporary residence: ...............cocueeieiiiiiiiinnneninnnnnn.
- Noi ¢ hién nay / Current place of residence: .....................cccceeven...

b) Ho va tén cha, me, vo hodc chdng (néu c6) / Full name of father, mother,
SPOUSE (T AIY) .ot et e ettt e e e et e e e e eee e anas

2. Thong tin vé viéc 1am dy kién

2.1. Vi tri cong viéc” / Job assignment:..................c.cccoviieeiiiiiininnnn.
Cu thé, linh viee lam viécS / Job field: .....cooooeiiiii
2.2. Hinh thtrc 1am viéc® / Working form: .................cccciiiiiiiiiinll
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2.3. Trinh d6 chuyén moén ky thuat (néu c6)'® / Technical professional
qUAlTfICAtion (If ANY): ......oonei e e e e

2.4. Lam vi¢c tai (ké khai trong truong hop lam viéc cho nguoi sir dung lao
dong khac voi nguoi st dung lao dong tai muc 1) / Working at (To be declared
in the event of working at employer that differs from employer in section 1):

Tén ngwoi sw dung lao dong | Name of employer:

Loai hinh nguoi sir dung lao dong'! / Type of employer:

Ma s6 dinh danh nguoi sir a’ung lao dong (neu co) /Identtf cation Number
of employer (If any): .

2.5. bia diém lam viéc (liét ké cu thé cdc ciia diém lam viéc)” | Working
place (List Of PLACE) ..o e e

2.6. Thoi han lam viéc / Period of work: Tu (ngay/thang/nam) / from
(Aay/month/year)............cccoueuieiiieiiiiiiiiiinninnnnn. dén (ngay/thang/nam) /
10 (AAY/MONIN/YOAT) ... ... .o e eee e e et e e eee et e e eee vee et e e eee vee e e een e e

3. Qua trinh do tao (dp dung doi véi truong hop cdp gidy phép lao déng)

Ghi cu thé qua trinh dao tao, bang cip (néu cb).

4. Qua trinh 1am viéc (dp dung doi véi trwong hop cdp gidy phép lao
dong)

Ghi cy thé kinh nghiém lam viéc (tén nguoi sw dung lao dong, thoi gian
lam viéc, vi tri cong viéc (cu thé linh vuc lam vi¢c)) phu hgp vai vi tri cong viée
ma nguoi lao dong nudc ngoai du kién lam viéce tai Viét Nam.

5. Hinh thirc nhan két qua

Hinh thtc (tryc tuyén/truc tiép dich vu buu chinh cong ich):...................

Dia chi nhan két QUAL:

Nguoi st dung lao dong xin cam doan nhirng thong tin néu trén la ding sy
that. Néu sai, nguoi st dung lao dong xin hoan toan chiu trach nhiém trudc phap
luat./.

Noi nhén: NGUOI SU DUNG LAO PONG
- Nhu trén; (Ky va ghi ro ho tén, dong dau)

-Luu: ...
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Ghi chu:
() Ghi tén co quan c6 tham quyén cap/cap lai/gia han gidy phép lao dong.
@. (1) Ghi cy thé: Khu vyc nha nudc; Doanh nghi€p (Doanh nghi€ép Nha nudce, Doanh nghiép

ngoai Nha nudc, Doanh nghiép co vbn dau tu nude ngoai); Pon vi su nghiép ngoai nha nuéc;
Khu vuc nude ngoai; Nha thau; T6 chirc/co quan khéc.

(37)’ ©). (12), (,13)Ghi 10 :[heo :[hl:f tur s6 nha, d}r(‘mg phé; thon, lang, ép, ban, budn, bon,’phum, soc,
to dan pho, khu pho, khoi phd, khom, tieu khu; xa/phuong/dac khu; tinh/thanh pho trye thude
trung vong.

)Ghi theo ma nganh kinh t& cip 4 quy dinh tai Quyét dinh s6 36/2025/QD-TTg ngay
29/9/2025 cta Thu tuéng Chinh phu vé ban hanh h¢ thong nganh kinh t€ Viét Nam. Truong
hop khac ghi cu thé.

) Ghi theo danh muc nganh nghé dau tu kinh doanh ¢6 diéu kién theo quy dinh cua phép luat
(™ Ghi cy thé: Nha quan 1y; Giam déc diéu hanh; Chuyén gia; Lao dong ky thuat.

® Ghi cu thé tén cong viéc/nghé nghiép dy kién lam theo ma nghé cip 5 cua Phu luc' 1 Quyét
dinh s 34/2020/QD-TTg ngay 26/11/2020 cua Thu tuéng Chinh phu v€ ban hanh danh muc
nghe nghi¢p Viét Nam. Truong hop chua c6 ghi o tén cong viéc/nghe nghiép cu thé.

©) Ghi cu tl}é hinh thirc lam vi¢c theo quy dinh tai cac diéma, b, ¢, d, 4, e, g h i,k 1vam
khoan 1 Bicu 2 Nghi dinh nay.

(19) Ghi cu thé (néu c0): Tién si, Thac si, Pai hoc, Trinh d¢ khac.
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